
INSTITUTE OF BUSINESS ADMINISTRATION 
KARACHI 

 
MAILING REQUEST 

 
Please mail the following official letter by TCS / ORDINARY / REGISTRY 

S.No. Address Contents Consignment Note No. 
 
 
 
 
 

   
 
 
 
 
 
 

 
 
 
 
 
 

   

  
 
 
 
 
 
 

  

  
 
 
 
 
 
 

  

 
 
 
 
 
 
 

   

 

Date: ____________   Request by Name: _____________________ 

      Signature:  _____________________ 

Total No. of letters_______________ Department:  _____________________ 

 

   Verified by Sectional Head 

 

     ______________ 
             Signature 
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