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BARCLAYS Global Retail and Commercial Banking

Pakistan
INTERNSHIP INFORMATION FORM - EXTERNAL CANDIDATES

Information furnished in this application form will be treated in the strictest confidence. It will be used to ensure compliance with Barclays Global Retail and Commercial Banking (herein referred to as ‘the Bank’) recruitment and employment standards, equal opportunities and related laws. Information will under no circumstances be released to a third party except for prescreening purposes only.

Our people are the foundation of our success. We want the most talented individuals, whatever their personal characteristics, age, race, gender, religion, sexual orientation, or disability.

As Barclays reaches further across the globe, we want our employees to reflect the communities we serve in every country where we have a presence.
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The bank is an Equal Opportunities Employer. 

In the furtherance of this initiative, kindly provide the following information by ticking the appropriate boxes. This information is required for our monitoring purposes.
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Please advise of any special requirements, in relation to your disability, that we may need to be aware of in the event of an interview being scheduled, e.g. Sign Language.
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Computer knowledge
	Current / Most Recent Employer

Name of Employer:     --------------------------------------------------------------------------------------------
Address: ----------------------------------------------------------------------------------------------------------

Position: ----------------------------------------------------------------------------------------------------------

Employment dates (dd/mm/yy):             From: -----/------/----- To ------/------/-----
Duties/ Responsibilities: :  -------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Current / Ending Salary: ----------------------------------------------------------------------------------------
Reason for wishing to leave/leaving:  ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Previous Employers

Name of Employer:      -------------------------------------------------------------------------------------------
Address: ----------------------------------------------------------------------------------------------------------
Position: ----------------------------------------------------------------------------------------------------------

Duties/ Responsibilities: :  -------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Employment dates (dd/mm/yy):             From: -----/------/----- To ------/------/-----

Reason for leaving ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Previous Employers

Name of Employer:        ------------------------------------------------------------------------------------------
Address: ----------------------------------------------------------------------------------------------------------
Position: ----------------------------------------------------------------------------------------------------------

Duties/ Responsibilities: :  -------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Employment dates (dd/mm/yy):             From: -----/------/----- To ------/------/-----

Reason for leaving ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





If additional employment detail or further information (i.e. reference letters) is available, please attach an additional page and furnish this information.

Explanation of employment gaps: 






The Bank is obliged to protect its confidential information and business interests except for checking/Pre-screening purposes. 

Integrity is a key component within the Financial Services Industry / Sector.


Declaration of Fact and Consent

I …………………………………………………………………..… declare that to the best of my knowledge all the particulars furnished by me in this form and the attached documents are complete, true and correct, and I realise that any false representations contained in this form will entitle the company to either reject my application or terminate any employment that may ensue between myself and the company. 

I understand that the names and biographical details of employees who are dismissed for dishonesty related misconduct and/or a dishonesty related criminal conviction, may be listed on a central database held by local Banking Institutions and/or Government registers and that such information may be accessed by other Banks who participate in the database. I confirm and agree that in the event of any changes to my personal status, address, dependants, qualification, credit / financial status and criminal record, I will, within reasonable time, inform the bank, in writing, of such.  

I agree and give the Bank explicit consent to carry out any checks as it may deem necessary, I hereby consent to Barclays and its authorized third parties to perform reference checks on my employment, verify the information I have provided, conduct comprehensive background enquiries including credit checking (if required) and take up my personal, academic and employer references. I understand that in some circumstances searches may continue to be made during the course of my employment and I consent to this. If appropriate this will include overseas enquiries and I therefore authorize the transfer of my personal data outside Pakistan in course of processing. I consent to the release of personal data to my referees; to credit agencies, government bodies and other such third parties as may be reasonably necessary in the course of processing. I also consent to the recipient of such enquiries to provide the data requested by them. 

I understand that my offer is subject to the terms contained in the offer letter and I release all persons or entities from any and all liability which could accrue from their disclosure of information in response to your enquiries.
Applicant's full names (print)
______________________________________________
Signature
______________________________________________
Date
______________________________________________
Please complete clearly all information on this Information Form





POSITION APPLIED FOR








Which position have you applied for? 





Business Area:	----------------------------------	


City:			----------------------------------


Country:		----------------------------------


Date:			----------------------------------





Surname/ Family Name		First Name					Title





--------------------  	------------------------------------------	   ----------------------------------------





Male		�			Female	�	





Personal DETAILS








Current Address (Home): ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------


Telephone Numbers (Home): 	-------------------------------------------------------------------------- 


Mobile: 				---------------------------------------------------------------------------


Telephone Numbers (Work):	---------------------------------------------------------------------------


Fax:					---------------------------------------------------------------------------


Postal Address: -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





Note: It is the obligation of the applicant / employee to update the Bank with any changes to address if and when it occurs. 





		 	DD     MM       YY


Date of Birth:	 	____   ____    ____	National Identity /Passport Number:  ------------------------





Place of Birth:	------------------------------------------------------------------------------------------





Nationality: 		------------------------------------------------------------------------------------------








Marital Status:  			-------------------------------------------------------------------------





Spouse’s Details (if applicable)





Name:					---------------------------------------------------------------------------





National Identity Number:		---------------------------------------------------------------------------





Date of Birth:				---------------------------------------------------------------------------








Dependants Details (if applicable)





   Name 				    Relationship			      Date of Birth


-----------------------------		-------------------------------		------------------------------------


-----------------------------		-------------------------------		------------------------------------


-----------------------------		-------------------------------		------------------------------------


-----------------------------		-------------------------------		------------------------------------


-----------------------------		-------------------------------		------------------------------------


-----------------------------		-------------------------------		------------------------------------





Do you have a disability?





Yes: 						No





If Yes, please specify the nature of the disability:





----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

















Military Service





								day       mon         yr


Exempted						Date:	____   ____    ____





Completed						Date:	____   ____    ____





To be completed by					Date:	____   ____    ____





			











State your computer knowledge:





 --------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------








Computer LITERACY





Languages





professional membership





State membership of professional bodies/ Institutions (where relevant to the role)





 --------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





extramural activities





Please state any extramural activities / special interests / hobbies


------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





Education





High School						





Name:	----------------------------------	Date of attendance: 	--------------------------------------------


Place: ----------------------------------	Highest Standard/Grade/Level Passed: -----------------------


Individual Subjects and Symbols / Results Achieved at highest level (Please attach copies)


------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------


														





Academic Qualifications (Please attach copies)	


Year	University/College		Degree/Diploma		Majors		Student 


	Technicon/Institute									Number





---------	--------------------		-------------------		-----------------	-----------


---------	--------------------		-------------------		-----------------	-----------


---------	--------------------		-------------------		-----------------	-----------


---------	--------------------		-------------------		-----------------	-----------


Additional Training (Please attach copies)


Year			Training/Course/Programme					Institution





---------		------------------------------------------------------		----------------------------


---------		------------------------------------------------------		----------------------------


---------		------------------------------------------------------		----------------------------








WORK EXPERIENCE








Please provide an explanation for employment gaps longer than 2 months.





Dates  				Reason for employment gap


-------------------	-------------------------------------------------------------------------------------------


-------------------	-------------------------------------------------------------------------------------------


-------------------	-------------------------------------------------------------------------------------------


-------------------	-------------------------------------------------------------------------------------------











List the names of referees that may be contacted by the bank:





Name		Company		Company Address		Position		Contact Number 


													





------------	   ----------------	--------------------------	---------------- --	---------------------


------------	   ----------------	--------------------------	---------------- --	---------------------


------------	   ----------------	--------------------------	---------------- --	---------------------


------------	   ----------------	--------------------------	---------------- --	---------------------


------------	   ----------------	--------------------------	---------------- --	---------------------


------------	   ----------------	--------------------------	---------------- --	---------------------








REFERENCES





INFORMATION RELATING TO ROLE APPLIED FOR





Please provide evidence of any skills, knowledge or attributes that you believe you possess which may be beneficial in the role?


_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





Please provide details of any previous experience that you believe is relavant to this role?


______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





What do you see as critical success factors for the role, and why?


____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


_________________________________________________________________________________________





GENERAL INFORMATION





Is your spouse or a member of your family employed by Barclays? 	Yes	�		No	�





If yes, please provide their details, role, location (country) and period employed in the bank.





------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





Is your spouse or a member of your family employed by or contracted to work for a competitor of the Bank (i.e. another financial institution/ bank)?    			Yes	�		No	�	





If yes, please provide more details





 -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





Do you have any business interests, directorship, company membership etc. that may pose a conflict of interest should you intern with the Bank?				Yes	�		No	�





If yes, please provide more details.





 -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





Do you currently have any part-time work obligations? 		Yes	�		No	�





If yes, please specify.





 -----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





Have you ever been employed by Barclays?    				Yes	�		No	�	





If yes, please specify the year you left, the country/area you were employed at and reasons for leaving.


------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





Have you ever been charged with or convicted of any criminal offence? 	 Yes	�	No	�





If yes, please provide more details





 ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





Have you ever been charged with dishonest conduct at the workplace?	 Yes	�	No	�





If yes, please provide more details





 ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





Have you ever been dismissed or requested to resign from employment?	Yes	�	No	�





If yes, please provide more details.





 ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------





Please provide any further information that the Bank should be aware of in considering potential employment such as “Restraint of Trade” agreements which may have a bearing on the employment relationship. 





 ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- --------------------------------------------------------------------------------------------


Note:  Failure to disclose relevant information is considered as misrepresentation. 
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