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11..  Advisor CenterAdvisor Center  

The Advisor Center is available for faculty members who are also academic advisors in ERP. This tool combines the 
old View My Advisees and Student Services Center pages to put student and academic records at your fingertips. 
You can access your Advisor Center from within your Faculty Center, or you can navigate there directly by clicking 
Self Service, then Advisor Center, then My Advisees. 

Advisor Center has five subtabs: my advisees, student center, general info, transfer credit, and academics. 

 

a. Advisee Roster 

An advisor can view a list of his or her advisees and access other academic and personal information 
about them, for example, class schedules, term progress, transfer credit reports, and transcripts. Email 
notification can be send by this page. 

 

  



b. Student Center 

Advisors can access an advisee’s related transactions and view information such as class schedule, 
dates, and account information. 

 

  



c. General Info (general information) 

Advisors can view information such as an advisee’s service indicators, initiated checklists, personal 
data, and student groups. 

 

  



d. Academics 

Advisors can view information such as an advisee’s career, program, and term summary. 

 





 



22..  Send Comments  to AdviseeSend Comments  to Advisee  

Advisor can send comments to their Advisees. These comments will be used for Advisor reporting. 
 
Navigation: 
Main Menu > Campus Community > Comments > Comments - Person > Person Comment Entry 
 
OR 
 
My Menu > Person Comment Entry 
 
Add New Value 
 
Add ERP ID of Your Advisee 
 
 

 
Field Values 
Administrative Function GEN (General) 
Comments Category ADV (Advising) 
Comments Add comments or Annual Advisor meeting points 
 
  



33..  ReportsReports  

S# Report Name Description of Report 
1 IBA_ADVISOR Program Wise Advisor & Student  List 
2 STD_ADVISOR Advisor Wise Student List 
3 IBA_ADV_CMNT Advisor’s Comments / Meeting Points  

 


