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STUDENT SELF ENROLLMENT  

 
1. Please type the URL in Explorer, provided to you in the letter. Following screen 

will show up: 

 

 

 

 
 

 

 

2. Login to PeopleSoft using the User Id and Password provide to you in the letter. 
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Student 
 

Student Center 

Procedure 

 

PeopleSoft Student Ceter feature provides students flexibility to view his academic 

information on one page. This feature also provides students access to various links to 

view/edit their academic information, etc. 
 

  

  

 

Step Action 

1.   Click the Sign In button. 
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Step Action 

2.   Click the Self Service link. 
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Step Action 

3.   Click the Student Center link. 
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Step Action 

4.   Point to the  Academic Information object. 

 

5.   Point to the Student's Finances Information  object. 

 

6.   Point to the Student Biographic and Demographic Information object. 

 

7.   Point to the Search for Classes object. 

 

8.   Point to the Student's Advisor  object. 

 

9.   Point to the Links to External Web Pages object. 

10.   End of Procedure. 

 

Student - Biographic & Demographic Info 

Procedure 

 

Using Personal Campus Information, student can view/edit their biographic, and 

demohraphic data. 
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Step Action 

1.   Click the Sign In button. 
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Step Action 

2.   Click the Self Service link. 
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Step Action 

3.   Click the Campus Personal Information link. 

 

4.   Click the Names link. 
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Step Action 

5.   Click the Modify this Name button. 

 

6.   Click the Save button. 

 

7.   Click the OK  link. 

 

8.   Click the Add a New Name button. 

 

9.   Click the Name Type: list. 

 

10.   Click the Degree list. 

 

11.   Click the Mr  list. 

 

12.   Click the Save link. 

 

13.   Click the OK  link. 

 

14.   Click the phone numbers link. 
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Step Action 

15.   Enter the desired information into the field. Enter "92033467414253". 

16.   Click the Save link. 

 

17.   Click the OK  link. 

 

18.   Point to the Peronsal Information object. 

Under Personal Information Tab, Student can view/edit their's email 

address, internet addresses, etc. 

19.   Click the Credentials link. 

 

20.   Point to the Credentials object. 

Under Credentials Tab, student can view/edit their licenses, certificates, etc. 

21.   Click the Participation  link. 

 

22.   Point to the Participation  object. 

Under Participation Tab, student can view/edit their publication, 

extracurricular activities, etc. 

23.   End of Procedure. 

 

Student - My Weekly Schedule 

Procedure 

 

Student can view weekly schedule of their classes. 
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Step Action 

1.   Click the Sign In button. 
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Step Action 

2.   Click the Self Service link. 
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Step Action 

3.   Click the Enroll ment link. 
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Step Action 

4.   Click the My Weekly Schedule link. 
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Step Action 

5.   Point to the My Class Schedule object. 

 

6.   Enter the desired information into the Show Week of field. Enter "08/01/2008". 

7.   Click the refresh calendar link. 

 

8.   Click the Show Instructors option. 

 

9.   Click the refresh calendar link. 

 

10.   Click the Show Class Title option. 

 

11.   Click the refresh calendar link. 

 

12.   Enter the desired information into the End Time field. Enter "12:00PM". 

13.   Click the refresh calendar link. 

 

14.   End of Procedure. 

 


