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STUDENT SELF ENROLLMENT

1. Please type the URL in Explorer, provided to you in the letter. Following screen
will show up:

Institute of

Business
> L9l Administration
AR — - '7'
ership and Ideas for Tomorrow .

User Guide
Details

* Username:

User Productivity KIT
Details
*  Pin Code:
TimeTable
Details
a=— -
"_'T__ _—
e—
IBA Website

Copyrights All rights Reserved by IBA

2. Login to PeopleSoft using the User Id and Password provide to you in the letter.
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Student

Student Center

Procedure

PeopleSoft Student Ceter feature provides students flexibility to view his academic
information on one page. This feature also provides students access to various links to
view/edit their academic information, etc.

ORACLE’

PEOPLESOFT ENTERPRISE

Select a Language:

User ID: Model_Student

Password: | sve

| sianin |

To settrace flags, click here 20

Step Action

1. Click theSign In button.

[ Sianin_|
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) 90T oo [T o v [ Gawrs. | @men. | mems ] W

[ D marirea.. [QBGD @ azsen

Step Action

2. Click theSelf Servicelink.
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ORACLE’
Menw &

Ssaron:

5 Hostel Management System 1) S B E

P Class Search/ Browse ,95' Studs Class Seaich /Browse Catalog i}
Caialog 485 Usethe siudent certer to manoge school reeted actves. Fine classes that mtch your sslection creri, o browse the 0
P Enraliment course catalog by subject.

b Campus Finances
b Gampus Personal

Information
b Academic Records

b Degree ?Cmn pus Finances
ProgressiGraduation E-ai]

b Seare accent your financial id awar

tudent Center
= Community Directo

= Acoount Inquiry
= Pavmert Profie
= Make  Payment

Search
0 Set Up SACR 8 uiore

= iy Acadenic Reaurements
= Wiew Decres Procress Renort
More.

Visw your account, make an electronic paymert, visw and
ds.

Navigate 10 your self ssrvice information and activies:

= Class Search
= Browse Course Catalog

=

Ac:

pending to your recor

= Personal Data Summary. =

= Addresses =

= Names =
13 More

|- Chanae My Passward dg Dearee Progress/Graduation &Commun Directory Search Searcl
- S0 View yaur degree progress report and spply or gragion, 4 Q0 Fine e emailadirese o e phone nuer of a studert, an Search
5 by Academic Recirements employee of an allmnus. ) Studert Attendance View

ademic Records
Maintain your perssnal information and review holds ancito dos L= View orades and acvisors and request transcripts and
vertfotion reports.

W Class Schedule
7More

Reouest Official Transcript
View Unafficial Transcrit
Reauest Official Transeript
Shiore

2 windon... ~| Qskper-d.. | @ svsaomar.. | (X2 morosor... «| W) woraweb

[ D masrirea.. [QMGO @ ssopn

Step Action

3.
Student Center

Click theStudent Centerlink.
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Dhaneshwar's Student Center

PSRBT e
S
Voteas geensmowse | D —
Catalog

b Enroliment
b Campus Finances

Seanck Fon Cuasees |

| @ You are not enrolled in classes. ‘
7 Holds

b Gampus Personal

Information envollment shopping cart b
I Academic Records ist
sl sther scademic. (%]

ProgressiGraduation

Search
0 SetUp sa
|- Change by Password

Kar
other parser ~®  cellpho email

9203497458142 danish.255@gmail.co n

eeeeeee

#pply for Admission You d any pending Il
@ R
mw D2 windon. | Dskyperido. | @ 5sa00en.. | &2 Meroscho <] W woraweb | ThmakriRea.. JQEIG® @ ac0p

Step Action

4, Point to the Academic Information object.
5. Point to theStudent's Financesinformation object.
| Finances |
6. Point to theStudent Biographic and Demographic Informationobject.
7. Point to theSearch for Classe®bject.
EEARCH FoOR CLASSES]|
8. Point to theStudent's Advisor object.
9. Point to theLinks to External Web Pagesobject.
10. End of Procedure.

Student- Biographic & Demographic Info

Procedure

Using Personal Campus Information, student can view/edit their biographic, and

demohraphic data.
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ORACLE’
PEOPLESOFT ENTERPRISE

Select a Language:

User ID: [Model_Student

Password: [ses]

Enalish
Dansk

laliano

To settrace flags, click here =30/

of Dracle Comeration

Espafiol
Deutsch
Frangais du Canada
Magyar
Morsk
Fortugués
Svenska
BFiE
Bycciom
iR 3T
osel

Step

Action

Click theSign In button.

[ Sionin_|

Page 5




Training Guide
PeopleSoft CMS - Self Service

Oracle User
Productivity Kit

ORACLE’

Step

Action

Click theSelf Servicelink.
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ORACLE’
Menw &

earon
> Hostel Managerent Systern jp Self Service
- Navigate 10 your self service information and sctities.
b Class Search/ Brawse 2 Stud
Catalog “\& Usethe student certer to manage school relsted activiies.
© Enroliment

b Campus Finances
b Campus Personal

Information

b Acader|Maintan your personal nfermation snd revien holds and o dos pending ta your record. |

b Degre: 7 Campus Fnances

ProgressiGraduation A& 1) View your account, make an electronic paymert, view and
I Searct accept your financial sid swards.

tudent Center
= Community Directo

5 Account Inqurry
E Bavinert Profie
Search = Make @ Payment
b setUp sACR Shore..
Lhanqe My Passvard &80 Deiee Proaress Graduation
S iew your degres progress report and apply Tor gradation,
5 by Academic Recirements
5 iy Acatemic Reauirements
5 View Decres Proeess Resort

More.

Class Search / Browse Catalog

Findl classes that match your selection crteria, or browse the
aurse catelog by subject.

= Class Search

= Browse Course Catalog

pending to your recor
= Personal Data Summary.
= Addresses
= Names

13 More

%Commun Ditectory Search
T Findithe emai aéiress or the phone number of  stusent, an
employee of an allmnus.

Mairtain yoUr personal information and review holds andito dos.

i, Enrollment
|2 View appartmerts, plan and ervoll in classes, view stuert and
exam sehedes.

= iy Class Scheduie
7More

Academic Records
=7 iewr aracies and achisors and request transeripts and
vertfotion reports.
= Reauest Offidal Transcrist
= View Unsttiia ranszrist
5 Reauest Offical Tremserigt
Swore

= Student Attendance View

Action

3. Click theCampus Personal Informationlink.

[» Campus Persona
Infarmatiop

4, Click theNameslink.
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Ssaron:

[ Self Service

ORACLE’

0 Hostel Management Systern

D Class Search / Browse

Dhaneshwar Lal

[gr—

=

Crotemin I

s

— Ethnicity
b Degree
© Search

Search
0 Set Up acR

~ Holds
= To Do List
b Academic Records
ProgressiGraduation

~ Student Center
~ Community Directory

|- Change by Password

numbers || emaitaddresses || internet addresses | emes contasts || demographic [| etnicity |
Catalog
© Enroliment
D Campus Finances Names
< Gampus Persenal
plibd View, add, change or delete a name.
— Bersonal Data Summary Below is a list of your current names. Each name has a type associated with it that is indicative of the name's use
Name Type  [Name T ]
Primary My Dhaneshuar Lal edit
Demographi
Information 400 & New Nawe |
~ Personal
b
~ FERPA Restrictions
—User Personal 1 Security Credentials
~ Communication Addresses bames Phone Numbers Email Addresses Internst Addresses Emergency Contacts Ethnicity

50 te ~®

Step

Action

Click theModify this Name button.

Click theSavebutton.

SAVE

Click theOK link.

K

E

Click theAdd a New Namebutton.

ADD A HEW HAME |

Click theName Type:list.
¥

10.

Click theDegreelist.

Degree

11.

O

lick theMr list.

E

12.

9]

lick theSavelink.

E
<
m

13.

0

lick theOK link.

E
=

14.

Click thephone numberslink.
phone numbers
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15. Enter the desired information into the field. Ent@?033467414253
16. Click theSavelink.
| SANVE |
17. Click theOK link.
18. Point to thePeronsal Information object.
Under Personal Information Tab, Student can view/edit their's email
address, internet addresses, etc.
19. Click theCredentials link.
20. Point to theCredentials objed.
Under Credentials Tab, student can view/edit their licenses, certificates, etc.
21. Click theParticipation link.
22. Point to theParticipation object.
Under Participation Tab, student can view/edit their publication,
extracurricular activities, etc.
23. End of Procedure.

Student- My Weekly Schedule

Procedure

Student can view weekly schedule of their classes.
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ORACLE’
PEOPLESOFT ENTERPRISE

Select a Language:
User ID: [Madel_Student

Enalish Espafiol

Password: es| Dansk Deutsch
Frangais Frangais du Canada
ltaliane Magyar
Nederlands Norsk
Polski Portugués
Suomi Svenska
Cestina BxE

Tosettraceflags, clickhere 32RO Pyccim
s iR
T I Spsell

Copyright @ 2000, 2007, Ormele. Al Aghts raserved. PeopleSott is 3 of Dracle Comeration Othar names
iy b trademarks of their respective aunrs

Step Action

1. Click theSign In button.

[ Sionin_|

Page 10




Oracle User

Productivity Kit

Training Guide
PeopleSoft CMS - Self Service

ORACLE’

Step

Action

Click theSelf Servicdlink.
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ORACLE’
Menw &

Ssaron:

) Self Service
Navigate 10 your self service information and sctities.

0 Hostel Management Systern

b Class Search/ Browse
Catalog

b Enrollment
b o

C:
b GarmplYiew appointments, plsn snd enrol in clssses, visw student and exam sthedules. |

A Student Center
3 Usethe student certer o manage schoolrelted acivies

Information
b Avademic Records

b Depree ?M
ProgressiGraduation o

lew your account, make an slectronic payment, view and
b Searct aceept your financial sid awards

- Student Center = Acoount Inquiry

= Community Directory = Pavmert Profie

Search = ke o Payment
b GatUp S4CR Shiore.
I £50 Dearee Prooress Graduation
- s View your degres progress repart and apely for sradusiion.

= iy Academic Reaurements

= iy Acadenic Reaurements

= Wiew Decres Procress Renort
More.

Class Search / Browse Catalog

Findl classes that match your selection crteria, or browse the
aurse catelog by subject.

= Class Search

= Browse Course Catalog

nformatior
Mairtain yoUr personal information and review holds andito dos.
pending to your recor
= Personal Data Summary.
= Addresses
= Names

13 More

&Commun Ditectory Search

A2 Finct the emall adress or the phone number o a studert, an

employes o an slumnus.

Enrollment
\isur appoirtments, plan and enrollin classes, visw student and

= iy Class Scheduie
7More

Academic Records.
“View grades and acvisors and request transcripts and
verification reports.
= Reguest Official Transeript
= View Unatficial Transeript.
= Resuest Official Transeript

Shiore

= Student Attendance View

Action

3. Click theEnroll ment link.
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ORACLE’

Ssaron:

0 Hostel Management Systern
[ Self Service

D Class Search / Browse
Catalog
~ Enraliment

View by Assignments
— Enraliment Dates

= Iy Class Schedule

= Enroliment: Swap
Classes
= View My Exam Schedule
— View My Grades
[ Campus Finances
b Gampus Personal
Infarmation
b Academic Records
L Degree
ProgressfGraduation
D Search
- Student Center
~ Community Directory

0 SetUp SACR
Change by Password

— Enraliment Edit a Class

2 Enroliment

= View i Assiauments

My Weekly Schedule

=i View My Grades

arads point average

isw your assignments for & specified class.
isw your weskly schedule in & calenar format
— My

~ Enrol[View your class schedule For a specified term,

— Enraliment Dron Sllinent: Edit a Class

Change refrences an cpcns for a slcte ciase

g or print a listing of your gracies and check your current

View appointments, plan and enroll in classes, view Studert and exam schedies

Enollment Dates
=iz your ervclimert sppcirtments.

= Ecolmens Aud Cassog
=] Ervoll n classes from your Shapping Cart

wap Class

ment: s os
Replace a slcted cass wih anctrer

My Class Schedule
VR e e o

Enroliment: Diop Classes
[T Drop classze from your sehecue

View iy Exam Schedute
View your s schede for aspeciet

Action

Click theMy Weekly Schedulelink.
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Step Action
5. |Point to thaMly Class| Scheduleobject.
6. Enter the desired information into tBhow Week offield. Enter '08/01/2008.
7. Click therefresh calendarlink.
1
8. Click theShow Instructors option.
]
9. Click therefresh calendarlink.
1
10. Click theShow Class Titleoption.
]
11. |CIick therefresh |calendarlink.
12. Enter the desired information into tkad Time field. Enter "12:00PM".
13. Click therefresh calendar link.
I |
14. End of Procedure.
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