Oracle User Training Guide
Productivity Kit PeopleSoft CMS - Self Service

STUDENT SELF ENROLLMENT

1. Please type the URL in Explorer, provided to you in the letter. Following screen
will show up:

Institute of
Business
Administration

——
rship and Ideas for Tomorrow '

User Guide
Details

* Username:

User Productivity KIT
Details
' Pin Code:
TimeTable
Details

&= P BT

F o —

IBA Website IBA Alumni Web

Copyrights All rights Reserved by IBA

2. Login to PeopleSoft using the User Id and Password provide to you in the letter.
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Student

Student Center

Procedure

PeopleSoft Student Ceter feature provides students flexibility to view his academic
information on one page. This feature also provides students access to various links to
view/edit their academic information, etc.

PEOPLESOFT ENTERPRISE
Select a Language:
User ID: |Model_Student
Password: [see
To settrace fags, click here =0l
Ty
fd Lib:e
s
& skype™ -d &£ @ = . W wordweb Lpa! . C; @

Step Action

1. Click the Sign In button.

[ Sianin_|

Page 1




Training Guide
PeopleSoft CMS - Self Service

Oracle User
Productivity Kit

) 90T oo [T o v [ Gawrs. | @men. | mems ] W

[ D marirea.. [QBGD @ azsen

Step Action

2. Click the Self Service link.
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ORACLE’
Menw &

Ssaron:

5 Hostel Management System 1) S B E

P Class Search/ Browse ,95' Studs Class Seaich /Browse Catalog i}
Caialog 485 Usethe siudent certer to manoge school reeted actves. Fine classes that mtch your sslection creri, o browse the 0
P Enraliment course catalog by subject.

b Campus Finances
b Gampus Personal

Information
b Academic Records

b Degree ?Cmn pus Finances
ProgressiGraduation E-ai]

b Seare accent your financial id awar

tudent Center
= Community Directo

= Acoount Inquiry
= Pavmert Profie
= Make  Payment

Search
0 Set Up SACR 8 uiore

= iy Acadenic Reaurements
= Wiew Decres Procress Renort
More.

Visw your account, make an electronic paymert, visw and
ds.

Navigate 10 your self ssrvice information and activies:

= Class Search
= Browse Course Catalog

=

Ac:

pending to your recor

= Personal Data Summary. =

= Addresses =

= Names =
13 More

|- Chanae My Passward dg Dearee Progress/Graduation &Commun Directory Search Searcl
- S0 View yaur degree progress report and spply or gragion, 4 Q0 Fine e emailadirese o e phone nuer of a studert, an Search
5 by Academic Recirements employee of an allmnus. ) Studert Attendance View

ademic Records
Maintain your perssnal information and review holds ancito dos L= View orades and acvisors and request transcripts and
vertfotion reports.

W Class Schedule
7More

Reouest Official Transcript
View Unafficial Transcrit
Reauest Official Transeript
Shiore

2 windon... ~| Qskper-d.. | @ svsaomar.. | (X2 morosor... «| W) woraweb

[ D masrirea.. [QMGO @ ssopn

Step Action

3.
Student Center

Click the Student Center link.
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Dhaneshwar's Student Center

PSRBT e
S
Voteas geensmowse | D —
Catalog

b Enroliment
b Campus Finances

Seanck Fon Cuasees |

| @ You are not enrolled in classes. ‘
7 Holds

b Gampus Personal

Information envollment shopping cart b
I Academic Records ist
sl sther scademic. (%]

ProgressiGraduation

Search
0 SetUp sa
|- Change by Password

Kar
other parser ~®  cellpho email

9203497458142 danish.255@gmail.co n

eeeeeee

#pply for Admission You d any pending Il
@ R
mw D2 windon. | Dskyperido. | @ 5sa00en.. | &2 Meroscho <] W woraweb | ThmakriRea.. JQEIG® @ ac0p

Step Action

4, Point to the Academic Information object.
5. Point to the Student's Finances Information object.
| Finances |
6. Point to the Student Biographic and Demographic Information object.
7. Point to the Search for Classes object.
EEARCH FoOR CLASSES]|
8. Point to the Student's Advisor object.
9. Point to the Links to External Web Pages object.
10. End of Procedure.

Student - Biographic & Demographic Info

Procedure

Using Personal Campus Information, student can view/edit their biographic, and

demohraphic data.
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ORACLE’
PEOPLESOFT ENTERPRISE

Select a Language:

User ID: [Model_Student

Password: [ses]

Enalish
Dansk

laliano

To settrace flags, click here =30/

of Dracle Comeration

Espafiol
Deutsch
Frangais du Canada
Magyar
Morsk
Fortugués
Svenska
BFiE
Bycciom
iR 3T
osel

Step

Action

Click the Sign In button.

[ Sianin_
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ORACLE’

Step

Action

Click the Self Service link.
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ORACLE’
Menw &

earon
> Hostel Managerent Systern jp Self Service
- Navigate 10 your self service information and sctities.
b Class Search/ Brawse 2 Stud
Catalog “\& Usethe student certer to manage school relsted activiies.
© Enroliment

b Campus Finances
b Campus Personal

Information

b Acader|Maintan your personal nfermation snd revien holds and o dos pending ta your record. |

b Degre: 7 Campus Fnances

ProgressiGraduation A& 1) View your account, make an electronic paymert, view and
I Searct accept your financial sid swards.

tudent Center
= Community Directo

5 Account Inqurry
E Bavinert Profie
Search = Make @ Payment
b setUp sACR Shore..
Lhanqe My Passvard &80 Deiee Proaress Graduation
S iew your degres progress report and apply Tor gradation,
5 by Academic Recirements
5 iy Acatemic Reauirements
5 View Decres Proeess Resort

More.

Class Search / Browse Catalog

Findl classes that match your selection crteria, or browse the
aurse catelog by subject.

= Class Search

= Browse Course Catalog

pending to your recor
= Personal Data Summary.
= Addresses
= Names

13 More

%Commun Ditectory Search
T Findithe emai aéiress or the phone number of  stusent, an
employee of an allmnus.

Mairtain yoUr personal information and review holds andito dos.

i, Enrollment
|2 View appartmerts, plan and ervoll in classes, view stuert and
exam sehedes.

= iy Class Scheduie
7More

Academic Records
=7 iewr aracies and achisors and request transeripts and
vertfotion reports.
= Reauest Offidal Transcrist
= View Unsttiia ranszrist
5 Reauest Offical Tremserigt
Swore

= Student Attendance View

Action

3. Click the Campus Personal Information link.

[» Campus Persona
Infarmatiop

4, Click the Names link.
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earon e ——
® Dhaneshwar Lal FERR
0 Hostel Managerment System =
- seir senice [ per Security )i Credentials N )
b Class Search / Browse | addresse: numbers || email addresses || internet addresses | emer contasts || demographic [| etnicity |
Catalog
© Enroliment
D Campus Finances Names
< Gampus Persenal
It View, add, change or delete a name.
~ Personal Data Summal Below is a list of your current names. Each name has a type associated with it that is indicative of the name's use
Name Type  [Name T ]
Primary Wy Bhanashuar Lal edit
Demographic
Information 400 A NEWNavE |
~ Personal
b
~ FERPA Restrictions
—User Personal 1 Security Credentials
~ Communication ddiezzes Names Phons Wumbers Emsil sddvesses IntemstAddressss Emergency Contscs Ethmicty

50 te ~®

~ Holds
= To Do List
— Ethnicity
b Academic Records
b Degree
ProgressiGraduation
© Search
~ Student Center
~ Community Directory
Search
0 Set Up acR
|- Change by Password

Step Action

5. Click the Modify this Name button.

6. Click the Save button.

SAVE

7. Click the OK link.

K

E

8. Click the Add a New Name button.

ADD A HEW HAME |

9. Click the Name Type: list.
|

10. Click the Degree list.

Degree

11.

0O

lick the Mr list.

E

12.

(@]

lick the Save link.

E
<
m

13.

@)

lick the OK link.

K

E

14. Click the phone numbers link.

phone numbers
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Step Action

15. Enter the desired information into the field. Enter "92033467414253".
16. Click the Save link.
| SANVE |
17. Click the OK link.
18. Point to the Peronsal Information object.

Under Personal Information Tab, Student can view/edit their's email
address, internet addresses, etc.

19. Click the Credentials link.

20. Point to the Credentials object.
Under Credentials Tab, student can view/edit their licenses, certificates, etc.

21. Click the Participation link.

22, Point to the Participation object.
Under Participation Tab, student can view/edit their publication,
extracurricular activities, etc.

23. End of Procedure.

Student - My Weekly Schedule
Procedure

Student can view weekly schedule of their classes.
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ORACLE’
PEOPLESOFT ENTERPRISE

Select a Language:
User ID: [Madel_Student

Enalish Espafiol

Password: es| Dansk Deutsch
Frangais Frangais du Canada
ltaliane Magyar
Nederlands Norsk
Polski Portugués
Suomi Svenska
Cestina BxE

Tosettraceflags, clickhere 32RO Pyccim
s iR
T I Spsell

Copyright @ 2000, 2007, Ormele. Al Aghts raserved. PeopleSott is 3 of Dracle Comeration Othar names
iy b trademarks of their respective aunrs

Step Action

1. Click the Sign In button.

[ Sionin_|
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Step

Action

Click the Self Service link.
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ORACLE’
Menw &

Ssaron:

) Self Service
Navigate 10 your self service information and sctities.

0 Hostel Management Systern

b Class Search/ Brawse 2 Student Center Class Search { Browse Catalod , Enrolliment
Catalog & Lse the student certer to manage school refated activiies. Find classes that melch your selection erferia, or brawse the |2} View sppointments, plan and ervollin classes, view studert and
b Enroliment caurse catalog by subect exam sehedes.
X 2 ] Class Search ] View Wy Ascionmerts
b Garngliet appsintments, plan and envol n casses, view student snd exam schedules. | Erra e & Ervolmert Dates
Information 5 by Class Schedlle
b Academic Records —
b Degree ?Cmn pus Finances nformatior Academic Records
ProgressiGraduation A View your sccount, make an slectronic payment, visw and Maintain your perssnal information and review holds ancito dos L= View orades and acvisors and request transcripts and
b Seare accent vour financial sid swards. pending to your recors veritication reparts
- Giudent Center 5 Account Inqurry 5 Personal Data Summary = Recuest Official Transcript
= Community Directory E Bavinert Profie E Addresses = View Unofficia Transcrint
Search 5 hake 2 Payment 5 ames =) Reguest Official Transeript
0 SetUp SACR 3 More. 18 ore. Shiore.
| el esiia £57 Dearse Proaress Graduation %, Community Directory Search
- € View your degres prosress repart and sprly for gracustion, IR0 Finche emall adrase or he phone rumber of @ stuert, an
5 by Academic Recirements empioyee or an alumnus. ) Studert Attendance View

= iy Acadenic Reaurements
= Wiew Decres Procress Renort
More.

Step Action

3. Click the Enrollment link.
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ORACLE’

Ssaron:

0 Hostel Management Systern
[ Self Service

D Class Search / Browse
Catalog
~ Enraliment

View by Assignments
— Enraliment Dates

= Iy Class Schedule

= Enroliment: Swap
Classes
= View My Exam Schedule
— View My Grades
[ Campus Finances
b Gampus Personal
Infarmation
b Academic Records
L Degree
ProgressfGraduation
D Search
- Student Center
~ Community Directory

0 SetUp SACR
Change by Password

— Enraliment Edit a Class

2 Enroliment

= View i Assiauments

My Weekly Schedule

=i View My Grades

arads point average

isw your assignments for & specified class.
isw your weskly schedule in & calenar format
— My

~ Enrol[View your class schedule For a specified term,

— Enraliment Dron Sllinent: Edit a Class

Change refrences an cpcns for a slcte ciase

g or print a listing of your gracies and check your current

View appointments, plan and enroll in classes, view Studert and exam schedies

Enollment Dates
=iz your ervclimert sppcirtments.

= Ecolmens Aud Cassog
=] Ervoll n classes from your Shapping Cart

wap Class

ment: s os
Replace a slcted cass wih anctrer

My Class Schedule
VR e e o

Enroliment: Diop Classes
[T Drop classze from your sehecue

View iy Exam Schedute
View your s schede for aspeciet

Action

Click the My Weekly Schedule link.
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Ssaron:

0 Hostel
[ Self Service
D Class Se!

ORACLE’
Dhaneshwar Lal [EERE ~®
el — = N et [ s
Search Brawse |myciss scneaue || ada | arep | swa || e || termmsormation |

Inf

© Search
~ Student Center
Search
0 Set Up acR

nroliment Dates

ci
— View by Exam Schedule
~ View Wy Grades

© Gampus Finance:
D Campus Personal

ormation

D Avademic Records
b Degree
ProgressiGraduation

~ Community Directory

|- Change by Password

My Class Sehedul

select Display Option O tist view @ Weeldy Calandar View

<< previous week | week of 3/22/2010 - 3/28/2010

3 me | ond =
aro0am
R
1owoan
1uwoan
Loroomn
woomm
2ca0em
oomne
awo0pm
staoem
[y,
show av/om Monday [E—
[ show class Tile Flruesday rriday Bsunday _refresh calendar|
[ P ednesday J—
Prnter Fiondly page
Search Plan Enroll My Academics
Add Swap Edit Term Informati

Step

Action

Point to the My Class Schedule object.
h/[y Class Schedule |

Enter the desired information into the Show Week of field. Enter "08/01/2008".

Click the refresh calendar link.

Click the Show Instructors option.
O

Click the refresh calendar link.

10.

Click the Show Class Title option.
O

11.

Click the refresh calendar link.
| refresh calendar ||

12.

Enter the desired information into the End Time field. Enter "12:00PM".

13.

Click the refresh calendar link.
| refresh calendar I

14.

End of Procedure.
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View My Assignments

Procedure

Student can view assignments, marks and equivalent grade for a class of current term.

ORACLE’
PEOPLESOFT ENTERPRISE

Select a Language:
User ID: [Madel_Student

Enalish Espafiol

Password: es| Dansk Deutsch
Frangais Frangais du Canada
ltaliane Magyar
Nederlands Norsk
Polski Portugués
Suomi Svenska
Cesting B8

Tosettraceflags, clickhere 32RO Pyccrmi
Ty iR
T I Spsell

Copyright @ 2000, 2007, Ormele. Al Aghts raserved. PeopleSott is 3 of Dracle Comeration Othar names
iy b trademarks of their respective aunrs

Step Action

1. Click the Sign In button.

[ Sianin_|
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ORACLE’

Step

Action

Click the Self Service link.
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ORACLE’
Menw &

Ssaron:

) Self Service
Navigate 10 your self service information and sctities.

0 Hostel Management Systern

b Class Search/ Browse

2 Stud Class Search { Browse Catalod i, Enrollment
Catalog 3 Usethe student certer to manage school relsted activiies. Find classes that melch your selection erferia, or brawse the |2} View sppointments, plan and ervollin classes, view studert and
b Enroliment <ourse catelog by sukject exam sehedes.
b Campus Finances ] Class Seareh =] View My Assionmenis.
b Camp[view plan and enrollin classes, view student and exam schedules | F= Browse Course Catalon = Enrolimert Dates
Informatio ] My Closs Schedule.
b Academic Records —
b Degree ?Cmn pus Finances Academic Records
ProgressiGraduation A View your sccount, make an slectronic payment, visw and Maintsin your personal informetion and review helds andta dos  E=9 View arades and achisors and request transcripls and
b Seare accent vour financial sid swards. pending to your recors veritication reparts
- Student Center 5 Account Inqurry 5 Personal Data Summary = Recuest Official Transcript
= Community Directo = Bayinert Profile E Addresses = View Unofficial Transcrint
Search 5 hake 2 Payment 5 ames =) Reguest Official Transeript
0 SetUp SACR 3 More. 18 ore. Shiore.
|- Chanae My Passward dg Dearee Progress/Graduation %Commun Directory Search Searcl
- S0 View yaur degree progress report and spply or gragion, 4 Q0 Fine e emailadirese o e phone nuer of a studert, an Search
5 by Academic Recirements empioyee or an alumnus. ) Studert Attendance View

= iy Acadenic Reaurements
= Wiew Decres Procress Renort
More.

Step Action

3. Click the Enrollment link.

4, Click the View My Assignments link.

[siew Wy Assignrments]
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ORACLE’
o Hostel System [ I P 1] Frrelt

[ Self Service
D Class Search / Browse

= | my e wie | ada | aop | swaw ||
< Enroliment View Assignments and Grades

Schedule View Assignments and Grades

sssss

Fall 2008 | Graduate | 184 Karachi
al
~ Enroliment Edita Class =
— Enrollment Swap Course Title Course D |tlass Nbr [ Subject Catalog Nbr e
Classes |
— Vi b Fxan Schedule hccoumima  |ovessz | [1sooi  [ace st =
= View My Grades
b Gampus Finances EED

D Campus Personal
Information
D Avademic Records by cla: ule

Envoll My Academics

sdd Drop Swsp Edit Term Information

b Degree
ProgressiGraduation a0t [~
b Search
- Siudent Cenfer
- Cornmunity Direstory

Search
o setup sACR
- Chanae iy Password

Step Action

5. Click the Managerial Accounting link.
|Manageria| Accounting

6. Point to the Expand Assignment Categories section object.
[0]

7. Click the Expand Grade Scale section graphic.

[P]

Press the left mouse button and drag the mouse to the desired location.

Click the Expand Instructor Comments section graphic.

[b]

10. Press the left mouse button and drag the mouse to the desired location.
11. Press the left mouse button and drag the mouse to the desired location.
12. End of Procedure.

View My Grades
Procedure

Student can view grades of courses of current term.
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ORACLE’
PEOPLESOFT ENTERPRISE

Select a Language:
User ID: [Madel_Student

Password: [ese

| sionin |

To settrace flags, click here =320

of Dracle Comeration Othar names

Espafiol

Deutsch

Frangais du Canada
Magyar

Marsk

Portugués
Svenska

Step Action

1. Click the Sign In button.

2. Click the Self Service link.

Self Service

Page 19




Training Guide Oracle User
PeopleSoft CMS - Self Service Productivity Kit

ORACLE’
Menw &

Ssaron:

) Self Service
Navigate 10 your self service information and sctities.

0 Hostel Management Systern

b Class Search/ Brawse 2 Student Center Class Search { Browse Catalod Enrollment
Catalog ¢ Usethe student certer to manage school related activiies. Find classes that melch your selection erferia, or brawse the |2} View sppointments, plan and ervollin classes, view studert and
b Enroliment <ourse catelog by sukject exam sehedes.
£ ] Class Search ] View Wy Ascionmerts
b Garmnjl View appointments, plan and envollin dasses, view student and exam schedules. | = Browse Course Catalog = Enroliment Dates
Information 5 by Class Schedlle
b Academic Records —
b Degree ?Cmn pus Finances nformatior Academic Records
PragressiGraduation A View your scoount, ke an sleciroric paymert, view anct Wiintain your personal information and review hokds anctto dos LT3 View oraces and scvisors and reuest transcripts and
b Seare accent vour financial sid swards. pending to your recors veritication reparts
- Student Center 5 Account Inqurry 5 Personal Data Summary = Recuest Official Transcript
= Community Directory E Bavinert Profie E Addresses = View Unofficia Transcrint
Search 5 hake 2 Payment 5 ames =) Reguest Official Transeript
0 SetUp SACR 3 More. 18 ore. Shiore.
| el esiia &80 Deiee Proaress Graduation #, Community Directory Search
- S0 View yaur degree progress report and spply or gragion, 4 Q0 Fine e emailadirese o e phone nuer of a studert, an
] biv Academic Reouirements empioyee or an alumnus. ) Studert Attendance View

= iy Acadenic Reaurements
= Wiew Decres Procress Renort
More.

Step Action

3. Click the Enrollment link.

4 Click the View My Grades link.
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ORACLE"
= Dhaneshwar Lal FExEm ~®
o Hostei System
ik — == I Y . o |
b Class Search  Browss |mychssschedute | ada || aop | swa || edw | tem

Catalog

< Enroliment N

e View My Grades

— Enraliment Dates
= Iy Class Schedule

~ My'¥eekly Schedule

= Enroliment Add Classes
~ Enraliment; Drog

Classes

— Enraliment Edit a Class
= Enroliment: Swap

Fall 2008 | IBA Karachi

< Class Grades - Fall 2008

Classes ) . 4o | Grade
e Gehedule Class Description Units | Grading | Grade | Srade
= y Grades Managarial

Acc zs1 2.00 Graded [ s.000
© Carnpus Finances BECE8L hccounting
b Campus Personal acc soi  Financial 06| @k n 12 000
Information AESESE . ccounting
b Academic Records Advanced
> B ACC 503 Managarisl 2.00 Graded o+ €990
PFrogressiGraduation °
b Search
- Sudent Center < Term statistics - Fall 2008
~ Community Directory
Search rom
o setUp sACR Ereco M Cumulative Total
|- change Wy Password
= Units Toward GPA:
Taken 5.000 5.000
Passed 9,000 9.000
Units Not for GP Ax
Taken
Passad
cPa calculation
Total Grade Points 27,950 27550
/ Units Taken Toward GPA 5.000 5.000
=cpa 110 3.110

Printer Friendly Page

Search Plan Enroll My Academics

My Class Schedule Add Drep Swap Edit Term Information

oot =S

Action

Point to the Fall 2008 Stats object.

[Fall 2008 | IBA Karachil

End of Procedure.

My Course History

Procedure

Student can view history of their attempted courses.
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ORACLE’
PEOPLESOFT ENTERPRISE

Select a Language:
User ID: [Madel_Student

Enalish Espafiol

Password: es| Dansk Deutsch
Frangais Frangais du Canada
ltaliane Magyar
Nederlands Norsk
Polski Portugués
Suomi Svenska
Cestina BxE

Tosettraceflags, clickhere 32RO Pyccim
s iR
T I Spsell

Copyright @ 2000, 2007, Ormele. Al Aghts raserved. PeopleSott is 3 of Dracle Comeration Othar names
iy b trademarks of their respective aunrs

Step Action

1. Click the Sign In button.

[ Sionin_|
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ORACLE’

0 Hostel Management Systern
b I

Step

Action

Click the Self Service link.
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ORACLE’
Menw &

Ssaron:

0 Hostel Management Systern

b Class Search/ Browse
Catalog

b Enroliment

b Campus Finances

b Gampus Personal
Information

b Academic Records

b Degree

) Self Service

Navigate 10 your self ssrvice information and activies:

A Student Center
3 Usethe student certer o manage schoolrelted acivies

Progre] view grades and ad

Je paymert, view aret

b Search
- Student Center
= Community Directory
Search
0 SetUp 5ACR
Change by Password

Scoept your financial sid awarcs
= Acoount Inquiry
= Pavmert Profie
= Make  Payment
3 iore
&80 Deiee Proaress Graduation
Mo View your degies progress repert and apply for arsdustion,
= iy Academic Reaurements
= iy Acadenic Reaurements
= Wiew Decres Procress Renort
More.

Class Search / Browse Catalog

Findl classes that match your selection crteria, or browse the
aurse catelog by subject.

= Class Search

= Browse Course Catalog

nformatior
Mairtain yoUr personal information and review holds andito dos.
pending to your record
= Personal Data Summary.
= Addresses
= Names

13 More

%Commun Ditectory Search
T Findithe emai aéiress or the phone number of  stusent, an
employee of an allmnus.

B

Enrollment
|2 View appartmerts, plan and ervoll in classes, view stuert and

exam scheduies.
= iy Class Scheduie
7More

Academic Records.
“View grades and acvisors and request transcripts and
verification reports.
= Reguest Official Transeript
= View Unatficial Transeript.
= Resuest Official Transeript
Shiore

= Student Attendance View

Step

Action

Click the Academic Records link.

4 Click the My Course History link.

bty Course Historg
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ORACLE’
Menw &

= Dhaneshwar Lal faata ~®
o G i I Uy academies |

Catalog
b Enrollment

Information

Transcript

Transcrint

- Reauest

D Class Search / Browse
D Campus Finances
b Campus Personal

< Academic Records
= Reauest Official

= View Unofficial Transeript]
— Reduest Official

i
— Yiew Unofficial Transsrip]

My Course History

select Display Option Sort results by [~
© Hide coursas from My Planner Thenby [~]

O Show coursas from My Planner
sort

@Taken  g@Transfened @ In Prograss

Course [pescription [Term

rade | umite ot |

= Leaming

acc 381 Mansqerial Accounting Fall 2008 3 .00

@

System

= iy Advisors
© Degree

© Search

Search
0 Set Up acR

ProgressiGraduation

~ Student Center
B e S Search Plan Envoll My Academics

|- Change by Password

acc sor Financial Accounting. il 2008 B 2.00

@

Acc sz 29y anced Managerial Accounting [Fall 2008 ot 200

@

et ~®

Action

Click the Sort results by list.

Click the Term list.
[fem ]
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ORACLE’
Menw &

Ssaron:

soton ~®

pEEs) el e ) e )

Dhaneshwar Lal

- Seir senice
b Class Search J Browse
Catalog
© Enraliment
b Campus Finances
b Campus Personal alect Display Option
Information select pisplay 0P sortrecults by [Term
= Academic Records
= Request Oficial © show coursas from My Planner
Transerint
~ View Unoficial Transerint
- Reguest ficisl
Tranaerint
~ Yiew Unoficial Transeriat @reben Gaendaned
-~ Renuest

My Course History

a3

© Hide coursa from My Plannar Then by

Bom p—i rerm rade | umite ot |

= Leamning acc as1 Mansgerisl Accounting Fall zoos B s.00| &

e focsor  |namealacceunting rizoos |a s @
= iy Advisors cc s0s v anced managerial Accounting |Fall 2008 B a0 @
b Degree
ProgressiGraduation
' Searen
= Student Center
iyl e Search Plan Enroll My Academics
Search
o et Upsack P =
|~ Change My Passward @

Step Action

7. Click the Course list.
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ORACLE’
Menw &

Ssaron:

Dhaneshwar Lal goto... ~®
> Hostel System
L s sercs i

b Class 5

o T | e ) e )

Catalog My Course History

b Enraliment

D Campus Finances
us Personal

Select Display Option
Information

< Academic Records

= Reauest Official
Transcript

= View Unofficial Transeript]

— Reduest Official
Transcrint

— Yiew Unofficial Transsrip]

- Reauest

Sort results by [Tarm I~
Thenby [Eme o]

= Leaming acc 381

System

acc sor

>
@|@a@|f

istory
= iy Advisors ncc soa ing |Fall zo08 ot 200
© Degree
ProgressiGraduation
© Search
~ Student Center
~ Community Directory
Search
0 Set Up acR
|- Change by Password

Sasech Plan Envoll My Academics

ota . ~®

Step Action

8. Click the sort link.

sort ‘

9. Point to the Course Status object.
| @Taken & Tranzferred » In Progress

10. End of Procedure.

Online Enrollment - Add Classes

Procedure

To Enroll into a class without lab follow the steps given in this lesson.
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User ID: ||

ORACLE’

PEOPLESOFT ENTERPRISE

Select a Language:

Enalish
Dansk
Password: Francais
ltaliana
Nederlands
Polski
Suomi
Cedting
=0
Ty
Emh
Set Trace Flags UK English

Espafiol
Deutsch
Frangais du Canada

& mternet

Action

"Model_Student".

Please enter the User ID and Password provided to you in your letters instead of

Enter the desired information into the User ID: field. Enter "Model_Student".

"Model_Student”

Enter the desired information into the Password field. Enter .

Click the Sign In button.
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[- Self Senice
[> Hostel Management System
[+ Records and Enroliment

[ Financial Aid

[> SetUp SACR

> Reporting Tools

> PeopleTools

— Change Wy Password

— My Personalizations

Home Add to Favorites Sign out

/4| Done

& mternet 100% v

Step Action

4, Click the Self Service link.

Self Senvice
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ORACLE’
Menu &

[ss! Senvcel
[ Class Search / Browse
Catalog
[ Academic Planning
b Enroliment
> Campus Finances
[» Campus Personal
Information
b Academic Records
> Degree
Progress/Graduation
[ Transfer Credit
[ Student Admission
[ Involvernent
I Search
— Student Center
- Hostel Management System
[ Records and Enroliment
[+ Financial Aid
[- SetUp SACR
(- Reporting Tools
- PeopleTools
- Change Wy Password
|- My Personalizations

) Self Service
Navigate to your self service information and activities.

'.,95’ Student Center
& Use the student center to manage school
related activities.

Enroliment
View appointments, plan and enrollin classes,
view student and exam schedules.
= View My Assignments
= Enroliment Dates
= My Class Schedule
7 More.

B%A:ademlc Records

View grades and advisors and reguest
transcripts and verification reports.
=l Request Official Transcript
= View Unofficial Transcrint
= Request Official Transcript
5 More

@ Student Admission
Apply for admission and check your
application status.
[E Reguest Information
= Application Status

4

B

o0

Class Search / Browse Catal

Find classes that match your selection criteria,
or browse the course catalog by subject

= Class Search

| Browse Course Catalog

Campus Finances

'View your account, make an electronic
payment, view and accept your financial aid
awards.

=l print Invoice

= Account Inguiry

= Payment Profile

Degree ProgressiGraduation

View your degree progress report and apply
for graduation.

= My Academic Requirements.

= My Academic Reguirements.

= View Dearee Progress Report

= Apply for Graduation

nvolvement

Make a gift or pledge. View history about my
participation as a doner or & member.

E Ways To Give

[ My Involvement

e

an out

Academic Planning
Buid your academic planner
=] My Planner

=l Enrolment Shopping Cart
=My Course History

Campus Personal Information
Maintain your personal information and review
holds and to dos pending to your record
=l Personal Data Summary
= Addresses
= Hames
18 More.

Transfer Credit

Evaluate classes for transfer and view your
transfer credit report,

= Evaluate My Transfer Credit

ElView Transfer Credit Report

Search
Search

& mternet

H100%  +

Action

Click the Enrollment link.

Click the Enrollment Add Classes link.

|Enro|lment: Add Classes |
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Menu &

Search:

L J@
[~ Self Senvice
[ Class Search / Browse
Catalog
> Academic Planning
= Enroliment

— View My Assignments
— Enroliment Dates

— My Class Schedule

— Wy Weekly Schedule

— Enroliment: Add CI S
Enroliment: Drop Classes|
— Enroliment: Edit a Class
- Enroliment: Swap
Classes
— View by Exam Schedule
— View by Grades
[» Campus Finances
[> Campus Personal
Information
[ Academic Records
> Degree
ProgressiGraduation
[> Transfer Credit
[ Student Admission
[ Involvemnent
[ Search
— Student Center
> Hostel Management System
[ Records and Enroliment
[ Financial Aid
[- Set Up SACR
[ Reporting Tools
(- PeopleTools
|- Change My Password
- by Personalizations

Miss Saima Tariqg

Home

EOT— )

[ s )

N

Enroll

| my class schedule ||

Add Classes

T

My Academics

edit || term information |

Select Term

Tarm

Caraar Institution

O |Spring 2010

Undergraduate IBA Karachi

O |Summer 2010

Undergraduats 184 Karachi

CONTINUE

Search Plan Enroll

My Class Schedule

T — )

Add Drop

My Academics

Svap Edit Term Information

Add to Favorites |

Sign out

Done

& mternet

#,100%

Step

Action

©]

Select the term for which you want to enroll into a course.
Click the Summer 2010 option.

Click the Continue button.

CONTINUE
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Search:

[~ Self Senvice

[ Class Search / Browse
Catalog

> Academic Planning
= Enroliment

— View My Assignments
— Enroliment Dates

— My Class Schedule

— Wy Weekly Schedule

— Enrollment: Drop Classes|
— Enroliment: Edit a Class
- Enroliment: Swap
Classes

— View by Exam Schedule
— View by Grades

[» Campus Finances

[> Campus Personal
Information

[ Academic Records

> Degree
ProgressiGraduation

[> Transfer Credit

[ Student Admission

[ Involvemnent

[ Search

— Student Center

> Hostel Management System

[ Records and Enroliment

[ Financial Aid

[- Set Up SACR

[ Reporting Tools

(- PeopleTools

|- Change My Password

- by Personalizations

Miss Saima Tariq T — )
( Search ]( Plan W( Enroll My Academics

| my class schedule | add | droe ||  swap || edit

|| term information |

Add Classes

1. Select classes to add

To select classes for another term, select the term and click Change. When you are
satisfied with your class selections, proceed to step 2 of 3.

Summer 2010 | Undergraduate | IBA Karachi __ change term

Awsit List

Summer 2010 Shopping Cart
Main Conkent

Your enrollment shopping cart is empty.

Add to Cart:
Enter Class Nbr

[ enter

Find Classes

(® Class Search
) My Requirements

(O My Planner

~ My Summer 2010 Class Schedule

You are not registered for classes in this term.

Search Plan__Enroll My d.

oRACLe e —

~

Done

& mternet

H100%  +

Step Action

9. Click the Search button.
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'Search:

[~ Self Senvice
Catalog

= Enroliment

Classes

Information

> Degree

[ Involvemnent
[ Search

[ Financial Aid
[- Set Up SACR

(- PeopleTools

[ Class Search / Browse
> Academic Planning

— View My Assignments
— Enroliment Dates

— My Class Schedule

— Wy Weekly Schedule
— Enrollment: Drop Classes|
— Enroliment: Edit a Class
- Enroliment: Swap

— View by Exam Schedule
— View by Grades

[» Campus Finances

[> Campus Personal

[ Academic Records
ProgressiGraduation

[> Transfer Credit
[ Student Admission

— Student Center
> Hostel Management System
[ Records and Enroliment

[ Reporting Tools

|- Change My Password
- by Personalizations

ORACLE’
Menu &

®

Home

ET T — )
My Academics

eait || term information |

B-=HE!

Miss Saima Tarig

[ e

add I

|

drop

Enroll

| my ciass scheaue || swap ||

Add Classes

Enter Search Criteria

IBA K Summe;

Select at least 2 search criteria. Click Search to view your search results.

Course Subject [ ]
is sxcactly v

Show Open Classes Only
[] show Open Entry/Exit Classes Only

Course Number

Course Career

Use Additional Search Criteria to narew your search results.

[» Additional Search Criteria ‘

CLEAR CRITERIA SEARCH

Retumn to Add Clssses

Academics

Enroll M
Add

Search Plan

My Class Schedule

T —C)

Drop Swep Edit Term Informstion

Add to Favorites

Sign out

~

& mternet

H100%  +

Step

Action

10.

Click the Course Subject list.

2
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ORACLE’

Home | AddtoFavorites |  Sign out
Search: o]
&) Miss Saima Tarig [ow..  ¥®
[ Self Semvice
© Class Search/ Browse ( Search Wf Plan Wf Enroll My Academics
Catalog | my ciass scheaue || add I drop I swap || edit || term information |
> Academic Planning
= Enroliment Add Classes
— View My Assignments m—@—@
— Enroliment Dates Enter Search Criteria
— My Class Schedule
— Wy Weekly Schedule
— Enroliment: Add CI IBA Karachi | Summer 2010
— Enrollment: Drop Classes|
— Enroliment Edit a Class Select at least 2 search criteria. Click Search to view your search results.
- Enroliment: Swap
S
Class Search Crit
— View by Exam Schedule SEELSsarchiviana
- View Wy Grages Course Subject I ~]
[ Campus Finances
[ Campus Personal Course Number
Information Computer Sciznce & Engg
& Academic Records Course Carear Econamus
inance and Banking
& Degree _ General
ProgressiGraduation Human Resource Management
[> Transfer Credit HuFmEmﬁES bl
> Student Admission ‘L;'v‘: & Comm Technology
[ Involvement Use Additional Search Crit Management
[ Search Management Info. Sys
— Student Center [» Additional Search (Marksting
(> Hostel Management System !:g‘s and Stats
[ Records and Enroliment Project
[ Financial Aid Science
[> Set Up SACR Rsturn to Add Clssses Social Science RI SEARCH
[ Reporting Tools
(- PeopleTools
|- Change My Password
- by Personalizations Search Plan Enroll My Academics
My Clsss Schedule Add Drop Swep Edit Term Information
P —C)
~
& mternet 100% v

Step Action

11.

Select the Course Subject of the class in which you want to enroll.
Click an entry in the list.
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ORACLE’

Home | AddtoFavorites |  Sign out

Search:

[~ Self Senvice
Catalog
= Enroliment

— Enrollment

— Enrollment

Classes

Information

> Degree

[ Involvemnent
[ Search

> Hostel Manage:

[ Financial Aid
[- Set Up SACR

(- PeopleTools

L J@
[ Class Search / Browse
> Academic Planning

— View My Assignments

~ My Class Schedule

ly Weekly Schedule

— Enroliment: S
— Enrollment: Drop Classes|

- Edita Class
- Enroliment: Swap
— View by Exam Schedule
— View by Grades

[» Campus Finances

[> Campus Personal

[ Academic Records
ProgressiGraduation

[> Transfer Credit

[> Student Admission

— Student Center

[ Records and Enroliment

[ Reporting Tools

|- Change My Password

ET T — )
My Academics

edit

Miss Saima Tarig

Plan Enroll

I

add I

[ Search

| my ciass scheaue || drop I swap || || term information |

Add Classes

oH

Dates a
Enter Search Criteria

Add CI S

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria

Course Subject

Course Number

is escactly v
Undergraduste v

Show Open Classes Only
[ show Open Entry/Exit Classes Onky

Course Career

Use Additional Search Criteria to narrow your search results.

ment System P Additional Search Criteria

CLEAR CRITERIA SEARCH

Return to Add Classes

- by Persor

My Academics

Search Plan Enroll

My Class Schedule Add

T — )

Drop Swep Edit Term Information

~

& mternet

#,100%

Step

Action

12.

If you know the Coruse Number/Catalog Number then enter it here else, click on

the search button.
Click in the Course Number field.

1

13.

Click the Search button.
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Search:

[~ Self Senvice

[ Class Search / Browse f Search \l( Plan ]( Enroll My Academics

|- Change My Password
- by Personalizations

ORACLE’

Home

®

) Miss Saima Tariq

Catalog | my class schedule | add [ arop || swan || edit || term information |
> Academic Planning
= Enroliment

— View My Assignments 4dd Classes

— Enrollment Dales Search Results

— by Class Schedule

— bly Weekly Schedule

When available, click View All Sections to see all sections of the course.

— Enrollment: Drop Classes|

— Enroliment: Edit a Class

- Enroliment: Swap

Classes My Class Schadule Shooping Cart

— View by Exam Schedule

— View by Grades
[» Campus Finances
[> Campus Personal

Information
[ Academic Records The folloving classes match your search criteris Course Subject: Accounting, Course Career:

Undergraduate, Show Open Classes Only: Yes
> Degree

ProgressiGraduation
b TIEEE ] Rsturn to Add Classes START A NEW SEARCH
[ Student Admission
[ Involvemnent
I Search @cpen Awsit List
— Student Center
Hostel Management System
Records and Enrolliment =¥ ACC 111 - Pri
Financial Aid
SetUp SACR
Reporting Tools
PeopleTools

IBA K

You are not registered for classes in this Your shopping cart is empty.
tarm.

ples OF Accounting

View All Sections  First Bl 1 of 1 1 1

Section ALEC(17404 status @ select class

n Mini

[Days & Times [Room [Tnstructor [Meeting Dates

S.M. Faisal Bhatti 06/29/2010 -
Iradat 08/18/2010

Mo 3:00PM - 4:00PM ‘TBA

Add to Favorites | Sign out

~

okl

L
ne & mternet

H100%  +

Step

Action

14.

To select a course
Click the Select Class button.

select class
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ORACLE’
Menu &

: ®

[~ Self Senvice

[ Class Search / Browse
Catalog

> Academic Planning

= Enroliment
— View My Assignments
— Enroliment Dates
— My Class Schedule
— Wy Weekly Schedule
— Enroliment: Add CI;
— Enrollment: Drop Classes|
— Enroliment: Edit a Class
- Enroliment: Swap

Classes

— View by Exam Schedule
— View by Grades

[» Campus Finances

[> Campus Personal
Information

[ Academic Records

> Degree
ProgressiGraduation

[> Transfer Credit

[ Student Admission

[ Involvemnent

[ Search

— Student Center

> Hostel System

Miss Saima Tariqg

Home | AddtoFavorites Sign out

EE— )

( Search ]( Plan

Wf Enroll My Academics

| my class schedule | add II

Add Classes

drop || swap || edit

|| term information |

1. Select classes to add - Enrollment Preferences

Summer

ACC 111 - Principles Of Accounting

Class Preferences

ACC 111-A tecture @ open

Session Mini Session

Career Undergraduate

Wait List
Permission Nbr

Graded

[Jwait list if class is full

Grading

Units 2.00

Main Content
CANCEL NExT

‘Sedion | Component | Days & Times |

Room | Instructor |5tartjEnd Bate‘

[ Records and Enroliment
(- Financial Aid

[- Set Up SACR

[ Reporting Tools

(- PeopleTools

|- Change My Password

Mo 3:00PM -

AlLecture bieasor)

|TBA

S.M. Faisal Bhatti  |06/29/2010 -
Iradat 08/18/2010

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Informstion

- by Persor

g0 to ... v|[®

Done

& mternet

H100%  +

Step

Action

15.

Check details of the Course that you selected and to continue
Click the Next button.
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ORACLE’

Home | AddtoFavorites |  Sign out
Search: s |
| Miss Saima Tarig ETTE—
[ Self Semvice
e S ( Search ]f Plan Wf Enroll My Academics
Catalog | my class schedule | add | droe || swap || edit | terminformation |
> Academic Planning
= Enroliment Add Classes
— View My Assignments
~ Enroliment Dates 1. Select classes to add
— My Class Schedule
My V
e To select classes for another term, select the term and click Change. When you are
= Enrollment Drop Classes| satisfied with your class selections, proceed to step 2 of 3.
— Enroliment: Edita Class
— Enrollment: Swap J ACC 111 has been added to your Shopping Cart.
Classes
— View by Exam Schedule
— View Wy Grades
[ Campus Finances
b CamEUE e —" Summer 2010 | Undergraduate | IBA Karachi _ change term |
Information
[ Academic Records
[ Degree @open Wciosed Aw
ProgressiGraduation
> Transfer Credit -
¢ Jrenstercreat O
b Involvement B Delete |Class Days/Times |Room Instructor |Units|Status
> Search ACC 111-A Mo 3:00PM -
2
~ Student Center | et |8 [ ai00em PR stedat | 300 @
> Hostel Management System _
[ Records and Enroliment Find Classes
- Financial Aid ©) Clazs Search
[- Set Up SACR =
> Reporting Toals O My Requirements
(- PeopleTools
- Change Wy Password Oy Planner
- by Personalizations
search
PRCCEED TO STEP 2 OF 3
~
& mternet 100% v

Step

Action

16.

The course that you selected has been added to your cart.
Click the Proceed to Step 2 of 3 button.

| PROCEED TO STEF 2 OF 3 |
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Search:

[~ Self Senvice
Catalog
= Enroliment

— Enrollment

— Enroliment:
— Enrollment: Drop Classes|

— Enrollment

Classes

Information

> Degree

[ Involvemnent
[ Search

> Hostel Manage:

[ Financial Aid
[- Set Up SACR

(- PeopleTools

ORACLE’
Menu &

[ Class Search / Browse
> Academic Planning
— View My Assignments
~ My Class Schedule

— Wy Weekly Schedule
- Add Cl.

- Edita Class
- Enroliment: Swap

— View by Exam Schedule
- View by Grades ®oc-
[» Campus Finances
[> Campus Personal
[ Academic Records
ProgressiGraduation
[> Transfer Credit
[> Student Admission
— Student Cent

[ Records and Enroliment

[ Reporting Tools

|- Change My Password
- by Personalizations

Home |

EE— )
My Academics

edit || term information |

Miss Saima Tariqg

[ s )

add II

®

Enroll

N

arop ||

| my class schedule || swap ||
Add Classes

2. Confirm classes

Dates

Click Finish Enrelling to process your request for the classes listed below. To exit
witheut adding these classes, click Cancel.

Summer

pen

Class Description Days/Times

Principles Of
Accounting
(Lecture]

Mo 3:00PM -
4:00PM

ACC 111-A
(17404)

5. Iradat

CANCEL PREVICUS FINISH ENROLLING |

er
Enroll My Academics

Add

Search Plan

ment System
Edit Term Information

My Class Schedule Drop Svap

T — )

Add to Favorites

Main Conkent.

Sign out

Done

& mternet

#,100%

Step

Action

17.

Status of your class is shown here. Now
Click the Finish Enrolling button.

| FINISH ENROLLING I
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ET—

Search:
—
[~ Self Senvice
[ Class Search / Browse ( SEIET ]( Plan W

> Academic Planning

= Enroliment Add Classes

Catalog | myclass scheaule || add ||

drop Il swap

My Academics

edit || term information |

— View My Assignments
— Enroliment Dates

— My Class Schedule

— Wy Weekly Schedule

3. View results

— Enroliment: Add Classes

— Enrollment: Drop Classes|
— Enroliment: Edit a Class

Classes
— View by Exam Schedule

[» Campus Finances

- Enroliment Swap Summer 2010 | Undergraduate | IBA Karach

— View My Grades & Succecs: comllad

CHe=Hz=

View the fellewing status report for enrollment confirmations and errors:

[> Campus Personal Class \HE

ssage

[status |

Information

> Degree
ProgressiGraduation

[> Transfer Credit

[> Student Admission

d Success: This class has been added to your
> Academic Records =S 460 schedule.

MY CLASS SCHEDULE

4

ADD ANOTHER CLASS |

[ Involvemnent
[> Search Search Plan Enroll My Academics

— Student Center My Class Schedule Add Drop Svap

> Hostel Management System
P —

[ Records and Enroliment
(- Financial Aid

[- Set Up SACR

[ Reporting Tools

(- PeopleTools

|- Change My Password
- by Personalizations

Edit Term Informstion

Main Content

orAcLe N —
Home | AddtoFavortes | Sign out

Done

& mternet

H100%  +

Step Action

18. If Status of the class is Success that means you are successfully enrolled in the

class.

| MYy CLASS SCHEDULE I

To enroll into another course click 'Add Another Class' button.
To see the schedule of your classes,
Click the My Class Schedule button.

If Status of the class is Error that means you are unable to enroll in this class.
Please see the message against the class for details.
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Search:

[~ Self Senvice

Catalog

> Degree

[ Search

[ Financial Aid

(- PeopleTools

- by Persor

[ Class Search / Browse

> Academic Planning

= Enroliment

— View My Assignments
— Enroliment Dates

— My Class Schedule

— Enroliment: Add Classes

— Enrollment: Drop Classes|
— Enroliment: Edit a Class
- Enroliment: Swap
Classes

al y Exam Schedule
-\ y Grades

[» Campus Finances

[> Campus Personal
Information

[ Academic Records

ProgressiGraduation
[> Transfer Credit
[ Student Admission
[ Involvemnent

— Student Center
> Hostel Management System
[ Records and Enroliment

[- Set Up SACR
[ Reporting Tools

|- Change My Password

ORACLE’
Menu &

Miss Saima Tariqg

Home |

[bo.. KO

Enroll

[ s )

add Il

N

arop ||

| my class schedule || swap || edit

My Class Schedule

My Academics

|| term information |

Select Display Option (@ List View () Weekly Calendar View

Summer 2010 | Undergraduate | IBA Karachi change term

T Class Schedule Filter Options

Show Enrolled Classes Show Dropped Classes Show Waitlisted Classes ~_filter

ACC 111 - Principles Of Accounting

Status Units|Grading Grade Deadlines

Graded £
Start/End
Date

Enrolled 3.00

Class Nbr | Section|Component Days & Times  Room Instructor

17404 A 08/29/2010 -

08/18/2010

S.M. Faisal
Bhatti Iradst

Lecture Ma 3:00PM -

4:00PM

Tea

Erinter Friendly Page

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

goto ... ~ |

Add to Favorites |

Sign out

Done

& mternet

#,100%

Step

Action

19.

Your Class Schedule is shown here. If enrollment is successfull, you could see the
selected course here.
To see only the Enrolled courses uncheck Show Dropped Classes and Show
Waitlisted Classes option.

Click the Show Dropped Classes option.

| Show Dropped Classesl

20.

To unchek Show Waitlisted Classes,
Click the Show Waitlisted Classes option.

| Show Waitlisted Classes|
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Search:

[~ Self Senvice
Catalog

= Enroliment

Classes

Information

> Degree

[ Involvemnent
[ Search

[ Financial Aid
[- Set Up SACR

(- PeopleTools

[ Class Search / Browse
> Academic Planning
— View My Assignments
— Enroliment Dates

— My Class Schedule
— Wy Weekly Schedule

— Enroliment: Add Classes

— Enrollment: Drop Classes|
— Enroliment: Edit a Class

- Enroliment: Swap

— View by Exam Schedule
— View by Grades

[» Campus Finances

[> Campus Personal

[ Academic Records

ProgressiGraduation
[> Transfer Credit
[> Student Admission

— Student Center
> Hostel Management System
[ Records and Enroliment

[ Reporting Tools

|- Change My Password
- by Personalizations

T — )
My Academics

|| term information |

Miss Saima Tariqg

( Search ]( Plan W Enroll

| my class schedule | add | droe ||  swap || edit

My Class Schedule

Select Display Option (@ List View () Weekly Calendar View

Summer 2010 | Undergraduate | IBA Karachi change term
T Class Schedule Filter Options

Show Enrolled Classes || Show Dropped Classes ] Show Waitlisted Classes _filter

ACC 111 - Principles Of Accoun ting
Status Units|Grading Grade Deadlines
Enrolled 3.00 Graded £
Class Nbr | Saction| Component Days & Times | Room Instructor i‘:{:ﬁ"d
17404 A Lecture Mo 3:00PM - TBA S.M. Faisal 05/29/2010 -
4:00PM Bhatti Irsdst  08/18/2010
Brinter Friendly Paqs

Search Plan Enroll My Academics

My Class Schedule Add Drop Swap Edit Term Information

goto ... v|®

orAcLe N —
Home | AddtoFavortes | Sign out

& mternet

H100%  +

Step

Action

21.

Click the filter button.

22.

Now you could only see the classes in which you are enrolled. Filter can also be
applied in a similar way to show the dropped classes.
End of Procedure.

Online Enrollment - Add Classes with Labs

Procedure

Online Enrollment - Add Classes lesson shows the steps to Enroll in Classes without Labs. To

enroll into classes with which labs are associated follow steps given in this lesson.
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Select aLanguage:
User ID: Mo del_Student

Enalish Esnafiol
Password: |eee Dansk Deutsch

Frangais Frangais du Canada

taliano Magyar
erla

Mederlands Morsk
Polsii Portutues
Suomi Svenska
Cesting BE®
To settrace flags, click here EE Pyccwi
Tug TR 3T
ESEBIL bl
Copytish: ©2000, 2007, Crale, Al g resarved, Peoplesof is  eg of Oracts Comoration Conarnames
iy b tradematks of tht espactive ounars
W @ET™ O mwron_ [£D2 Wind (=) 2 ticros... | & Application. W) wordhiieb

I
\

A TEQRE GO OB

Step Action

1. Please enter the User 1D and Password provided to you in your letters instead of

using " Model_Student".
Click the Sign In button.

2. Click the Self Service link.

Self Service
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ORACLE’

earon
> Hostel Managerent Systern jp Self Service
Navigete to yoLr self service informstion and actiies.
I Class Search/ Browse 2. Student Center Class Search /Browse Catalog @8, Eniolliment
Catalog ¢ Usethe student certer to manage schaal Find our selection criteria, or browse the plan and 3
P Enroliment course catalog by sublject. exam schedules.
© Campus Finances =] Class Search ] View hiy Assionments
P Campview plan and enrol in classes, view student and exam schedules. | =) Browse Course Catsiog. = Enrolinent Dates
|nformatio =) by Class Scheduie
b Academic Records —
b Degree ?Cmn pus Finances Campus Personal Information Academic Records
PragressiGraduation A View your scoount, ke an sleciroric paymert, view anct Maintain your personal information an review holds and to dos  E1 Yiew arades snd scvisors an requist transcripts and
I Search accept your financial sid swards. pending to your recore werification reports.
= Student Center = Print Invoice =] Personal Data Summary =] Request Official Transcript
= Community Directary [l Aceourt Inguiry = sderesses =] View Unotficial Transcrigt
carch = Paymet Profie = ames =) Reguest Offiial Transcript
0 SetUp SACR 10 hore. 1aiore 5 More
> Reporting Tools dg Dearee Proaress/Graduation &COIIIIIIIII] Directory Search Se:
> PecgleTools S0 View yaur desree progress report and seply fr aragustion, B0 Find fhe emal acress or the phane nurer af a strert, an Seare
|- change Wy Password 5 biy Academic Recuirements empioyee or an aumnLs. =) Stutert Attenciance
- = by Acatiemic

= Wiew Decres Procress Renort
More.

Dsiper-. | (D2 winda. ~| (€2 picos.. ~] g appcation... | W) worgwen T QA FERE QO DB 14vem

Step Action

3. Click the Enrollment link.
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ORACLE’

Ssaron:

0 Hostel Management Systern
[ Self Service

D Class Search / Browse
Catalog
~ Enraliment

= View Wy Assionments
— Enraliment Dates

= Iy Class Schedule

~ My'¥eekly Schedule

~ Enraliment: [

= Enroliment Add Classes

Enroliment

View appointments, plan and enrol in classes, view Studert and exam schedies

View My Assignments

My Weekly Schedule

= Enroliment: Swap
Classes
= View My Exam Schedule
— View My Grades
[ Campus Finances
b Gampus Personal
Infarmation
b Academic Records
L Degree
ProgressfGraduation
D Search
- Student Center
~ Community Directory
earch
0 SetUp SACR
> Reporting Tools
0 PeopleTools
Change by Password

=i View My Grades

arads point average

Ve e oietns

isw your weskly schedule in & calenar format

iit a Class

ron E 1a
Classes |Enrollin dasses from your Shopping Cart. Jnces and aptions for a selected class.

— Enraliment EQIta Class

g or print a listing of your gracies and check your current

Enroliment Dates My Class Schedule
=] View your snolimert appoinimerts Viewryour class sohache for o specifed e
- Enrollment: Add Classes i olliment: Drop Classes
=] et tasses fom your Shopping cant 5] G cinssos from vour seheskie

Swap classes . View by Exam Seheaule
Repic a selcied s wih anciher. Viewyous exam schedie for aspecite i

| 22 windo... +| @2 tiros... -] G applcaton... | W) worawe [T SRR GO QR 1

Step Action

4, Click the Enrollment: Add Class link.

!Enmllment: Add Classes!

5 Click the Class Search option.

6 Click the search button.
To enroll into
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ORACLE’
Menw &

Ssaron:

0 Hostel Management Systern
[ Self Service

D Class Search / Browse
Catalog

< Enroliment

Dhaneshwar Lal goto... ~®
[N e T s |

[myclss schedute | add | dep | swap || et | termmtorm

Add Classes

= View b
— Enraliment Dates
= Iy Class Schedule

\eekly Schedule

- Enroliment: Edit a Class

~ Enrollment Swap
Classes

— View by Exam Schedule
~ View Wy Grades

© Gampus Finances

D Campus Personal

Information

D Avademic Records

b Degree

ProgressiGraduation

© Search

~ Student Center

~ Community Directory
Search

0 Set Up 5aCR

> Reporting Tools

> PeopleTools

|- Change by Fassword

EH

Enter Search Criteria
184 Karachi | Spring 2010

Select at least 2 search criteria, Click Search to view your search results

Course Subject

Course Number

Accounting
Computer Sciance & Enga
Course career Economics
Finance and Banking
eral

Hurman Resource Management
Hurnanitiss
Infa & Carnm Tachnology

A Law
Use additional Search cr 12

Management Info. Svs
D additional search ¢ Marketing

Maths and Stats

aps

Project

Retun to add Clazzas | SSience
FEMRSASS SRS socal sdence

I

in | seanca |

Search Plan Enroll by Academics

My Clazs Schedule Add Dicp Susp Edit Tern Information

soton =®

| 22 wndo.. +| =2 miros..

|| & agpicaton.

W) wordveb

N

o FEQ RGO DB 1esem

Step

Action

7. Select the Course Subject of the class in which you want to enroll.

Click an entry in the list.

|Semputer Science & Engg |
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Catalog

= View b

ORACLE'
==re Dhaneshwar Lal @t ®
5 Hostel oyt
o B e AN A e
© Clsse Searcnrowse e oo (T )|

< Enroliment

Add Classes

Search

— Enraliment Dates
= Iy Class Schedule

= Enraliment: Drop’
Classes

b Degree
ProgressiGraduation
© Search
~ Student Center
~ Community Directory

0 Set Up 5aCR

> Reporting Tools

> PeopleTools

|- Change by Fassword

Enter Search Criteria
184 Karachi | Spring 2010

Select at least 2 search criteria, Click Search to view your search results

cueon crrrena | [Seamen |

Search Plan Enroll by Academics

My Clazs Schedule Add Dicp Susp Edit Tern Information

goto... M®

) T O =

o FEQE Q9 DB s

& skupe™ -

| 222 winda... <] @2 vicres... | 4 appication.

W) worawen [

Step

Action

8.

Click the Search link.

View the list of classes by scrolling down.
Scroll the object with the mouse wheel.

10.

Select the class in which you want to enroll. The lab associated with this class will
be automatically added.
Click the select class link.

select class

11.

Select your required Laboratory section.
Click the Select this row option.

-
=

[

12.

Click the Next link.

13.

You can see that both lecture and Labortary have been added in your shopping
cart.
Click the Next link.

14.

Click the Proceed to Step 2 of 3 link.

Added classes in shopping Cart will be registered!
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Step Action

15. Status of your class and Lab are shown here.
Click the Finish Enrolling link.

FIHISH ENROLLING

16. If status of the class is Success that means you are successfully enrolled in the
class.

If Status of the class is Error that means you are unable to enroll in this class.
Please see the message against the class for details.

To add another class click on '‘Add Another Class' button and to view your class
Schedule click on ' My Class Schedule' button.
Click the Add Another Class button.

oD ANOTHER CLASSH

17. End of Procedure.

Online Enrollment - Drop Classes

Procedure

You can Drop a class only if you are already enrolled into a class.

ORACLE

PEOPLESOFT ENTERPRISE

Select a Language:

User ID: Enalish Espaiiol

Dansk Deutsch
Password: Erancais Francais du Canada
ltaliana Maagyar
Sign In Nederlands Norsk
Polski Portugués
Suomi Svenska
Cedting BEiE
=0 PyCikui
Ty i e 3T
Egmh ]
Sel Trace Flags UK Enalish

Copyright & 2000, 2009, Orscle. All ights
andlor its affiliates. Other na

€ Internet F100% T
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Step Action
1. Please enter the User 1D and Password provided to you in your letters instead of

"Model_Student".
Enter the desired information into the User ID: field. Enter "Model_Student".

Enter the desired information into the Password: field. Enter "Model_Student".

Click the Sign In button.
[Sonin |

ORACLE’

Menu =2

Search:

@

[- Self Senvice

> Hostel Management System

[ Records and Enroliment

[+ Financial Aid

[> SetUp SACR

- Reporting Tools

> PeopleTools

— Change My Password

— Wy Personalizations

A D & mmternet E 0% v
Step Action
4. Click the Self Service link.
Self Senvice
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ORACLE’
Menu &

[ss! Senvcel
[ Class Search / Browse
Catalog
[ Academic Planning
b Enroliment
> Campus Finances
[» Campus Personal
Information
b Academic Records
> Degree
Progress/Graduation
[ Transfer Credit
[ Student Admission
[ Involvernent
I Search
— Student Center
- Hostel Management System
[ Records and Enroliment
[+ Financial Aid
[- SetUp SACR
(- Reporting Tools
- PeopleTools
- Change Wy Password
|- My Personalizations

) Self Service
Navigate to your self service information and activities.

'.,95’ Student Center
& Use the student center to manage school
related activities.

Enroliment
View appointments, plan and enrollin classes,
view student and exam schedules.
= View My Assignments
= Enroliment Dates
= My Class Schedule
7 More.

B%A:ademlc Records

View grades and advisors and reguest
transcripts and verification reports.
=l Request Official Transcript
= View Unofficial Transcrint
= Request Official Transcript
5 More

@ Student Admission
Apply for admission and check your
application status.
[E Reguest Information
= Application Status

K] Class Search / Browse Catal

Find classes that match your selection criteria,
or browse the course catalog by subject
= Class Search
| Browse Course Catalog

(@Camgus Finances

B4 View your aceount, make an electronic
payment, view and accept your financial aid
awards.
=l Print Invoice
= Account Inguiry
=l Payment Profile

w Degree ProgressiGraduation
oo View your degree progress report and apply
for graduation.
= My Academic Requirements.
= My Academic Reguirements.
] View Degree Proaress Report
= Apply for Graduation

é nvolvement

(=21 Make a gift or pledge. View history about my
participation as a doner or & member.
E Ways To Give
[ My Involvement

e

an out

Academic Planning
Buid your academic planner
=] My Planner

=l Enrolment Shopping Cart
=My Course History

Campus Personal Information
Maintain your personal information and review
holds and to dos pending to your record
=l Personal Data Summary
= Addresses
= Hames
18 More.

Transfer Credit

Evaluate classes for transfer and view your
transfer credit report,

= Evaluate My Transfer Credit

ElView Transfer Credit Report

Search
Search

& mternet

H100%  +

Action

Click the Enrollment link.

Click the Enrollment: Drop Classes link.
|Enr0||ment. Orop Classes
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ORACLE’
Menu &

Search:

L J@
[~ Self Senvice
[ Class Search / Browse
Catalog
> Academic Planning
= Enroliment
— View My Assignments
— Enroliment Dates
— My Class Schedule
— My Weekly Schedule
— Enroliment: Add Classes

— Enroliment: Edita Class
- Enroliment: Swap
Classes

— View by Exam Schedule
— View by Grades
[» Campus Finances
[> Campus Personal
Information
[ Academic Records
> Degree
ProgressiGraduation
[> Transfer Credit
[ Student Admission
[ Involvemnent
[ Search
— Student Center
> Hostel Management System
[ Records and Enroliment
[ Financial Aid
[- Set Up SACR
[ Reporting Tools
(- PeopleTools
|- Change My Password
- by Personalizations

Miss Saima Tariqg

Home |

EOT— )

[ s )

Plan

| my class schedule | add

Drop Classes

| drop

My Academics

swap || edit

Enroll

|| term information |

Select Term

Tarm

Caraar

Institution

O |Spring 2010

Undergraduate

IBA Karachi

O |Summer 2010

Undergraduate

IBA Karachi

CONTINUE

Search Plan Enroll My Academics

My Class Schedule Add Drop

T — )

Svap Edit Term Information

Add to Favorites |

Sign out

Done

& mternet

#,100%

Step

Action

©]

Select your current term here for which you want to drop a class.
Click the Summer 2010 option.

Click the Continue button.

CONTINUE
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ORACLE’
Menu &

' ®
[~ Self Senvice

[ Class Search / Browse
Catalog

> Academic Planning

= Enroliment
— View My Assignments
— Enroliment Dates
— My Class Schedule
— My Weekly Schedule

- Enroliment: Swap
Classes

— View by Exam Schedule
— View by Grades
[» Campus Finances
[> Campus Personal
Information
[ Academic Records
> Degree
ProgressiGraduation
[> Transfer Credit
[ Student Admission
[ Involvemnent
[ Search
— Student Center
> Hostel Management System
[ Records and Enroliment
[ Financial Aid
[- Set Up SACR
[ Reporting Tools
(- PeopleTools
|- Change My Password

Home

Miss Saima Tariqg

T | )

My Academics

edit

Plan Enroll

I

add Il

|

arop ||

( Search

| my class schedule || swap || || term information |

Drop Classes

1. Select classes to drop

Select the classes to drop and dlick Drop Selected Classes.

Summer 2010 | Undergraduate | IBA Karachi __ change term

WEnrolied

Selact| Class

Days/Times Instructor Status

'

DROP SELECTED CLASSES
¥ My Summer 2010 Class Schedule

Principles OF
Accounting
(Lecturs)

ACC 111-A
(174047

Mo 2:00PM -

b S. Iradat

Search Plan Enroll My Academics

Add

My Class Schedule Drop

P — )

Svap Edit Term Information

- by Personalizations

Add to Favorites |

Sign out

Done

& mternet

H100%  +

Step Action

Click the Select option.
This will select the course to be dropped.

[

10.

Click the Drop Selected Classes button.

| DROP SELECTED CLASSES I
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ORACLE’
Menu &

Miss Saima Tariqg

Home | AddtoFavorites |  Sign out

®

Search:
[~ Self Senvice

[ Class Search / Browse
Catalog

> Academic Planning

= Enroliment

Plan

Search

I
[

[

| my class schedule ||

I

add

drop

Drop Classes

Enroll

swap

My Academics

edit || term information |

— View My Assignments
— Enroliment Dates
— My Class Schedule
— My Weekly Schedule
— Enroliment: Add Classes
— Enrollment: Drop Class
— Enroliment: Edit a Class
- Enroliment: Swap
Classes

— View by Exam Schedule
— View by Grades

[» Campus Finances

2. Confirm your selection

W enrolled

Click Finish Dropping to process your drop reguest. To exit without drepping
these classes, click Cancel.

®

[> Campus Personal Description Days/Times

Room

Instructor Stitusl

Information
[ Academic Records

Principles Of

Mo 3:00PM -
Accounting s

> Degree (Lecture)

ProgressiGraduation

[ Transfer Credit CANCEL

TBA

PREVIOUS

5. Iradat

v

FINISH DROFFING |

[ Student Admission
[ Involvemnent

[ Search
— Student Center
> Hostel Management System
[ Records and Enroliment
[ Financial Aid
[- Set Up SACR
[ Reporting Tools
(- PeopleTools
|- Change My Password
- by Personalizations

Enroll My Academics

Add

Search Plan

My Class Schedule Drop Svep

T —

Edit Term Informstion

Done

#,100%

& mternet

Step Action

11. Click the Finish Dropping button.

| FINISH DROPPING I
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Search:

ET—

[~ Self Senvice
[ Class Search / Browse ( Seareh ](

Catalog | my class schedule | add
> Academic Planning
= Enroliment Drop Classes

— View My Assignments

— Enroliment Dates 3. View results
— My Class Schedule

— My Weekly Schedule

— Enroliment: Add Classes

request.

— Enroliment: Drop Classes

— Enroliment: Edita Class
- Enroliment: Swap
Classes

[» Campus Finances

View the results of your enrollment request. Click Fix Errors to make changes to your

— View Wy Grades & Success: dropped

[> Campus Personal Class [Message

Information

> Degree
ProgressiGraduation

[> Transfer Credit

[ Student Admission

[ Involvemnent

[ Search

i Success: This class has been removed from your
[» Academic Records ACC 111 schedule.

My Academics

|| term information |

CHe=Hz=

MY CLASS SCHEDULE

— Student Center

(- Financial Aid
" SalUp SAGR P
[ Reporting Tools

(- PeopleTools

|- Change My Password
- by Personalizations

> Hostel Management System Search Plan Enroll My Academics
[ Records and Enroliment My Class Schedule Add Drop Svap

orAcLe N —
Home | AddtoFavortes | Sign out

Done

& mternet

H100%  +

Step Action

12. If Status against the class is Success, that means you have successfully dropped

the class.

Point to the object.
4

If Status against the class is Error, that means you are unable to drop the class.
Please see the message against the class for further details.

13. You can also view the status of the course by clicking on *‘My Class Schedule'

button.
End of Procedure.

Online Enrollment - No More Capacity

Procedure

Student trying to enroll in a class, which doesn't belong to their program.
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iy b trademarks of their respective aunrs

ORACLE’
PEOPLESOFT ENTERPRISE

Select a Language:
User ID: [Madel_Student

Password: [ese

| sionin |

To settrace flags, click here =320

of Dracle Comeration Othar names

Espafiol

Deutsch

Frangais du Canada
Magyar

Marsk

Portugués
Svenska

Step Action

1. Click the Sign In button.

2. Click the Self Service link.

Self Service
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ORACLE’
Menw &

Ssaron:

) Self Service
Navigate 10 your self service information and sctities.

0 Hostel Management Systern

b Class Search/ Brawse 2 Student Center Class Search { Browse Catalod Enrollment
Catalog & Lse the student certer to manage school refated activiies. Find classes that melch your selection erferia, or brawse the |2} View sppointments, plan and ervollin classes, view studert and
b Enroliment caurse catalog by subect exam sehedes.
© Campus Finances ] Class Seareh ] View Wy Ascionmerts
b Gamp{view plan and enrollin classes, view student and exam schedules. | = Browse Cowse Catalog E Envolment Detes
|nformatio 5 by Class Schedlle
b Academic Records —
b Degree ?Cmn pus Finances nformatior Academic Records
PragressiGraduation A View your scoount, ke an sleciroric paymert, view anct Wiintain your personal information and review hokds anctto dos LT3 View oraces and scvisors and reuest transcripts and
b Seare accent your financial aid swards. pending to your recors veritication reparts
- Giudent Center E rint Invoice: 5 Personal Data Summary = Recuest Official Transcript
= Community Directory E Accourt inquire E Addresses = View Unofficia Transcrint
carch = Paymet Profie 5 ames =) Reguest Official Transeript
0 SetUp SACR 10 hore. 18 ore. Shiore.
P e el 80 Dewmee Proaress Graduation ), Community Directory Search
[ PeopleTools S0 View yaur degree progress report and spply or gragion, 4 Q0 Fine e emailadirese o e phone nuer of a studert, an

e 5 by Academic Recirements employee of an allmnus. ) Studert Attendance View
= by Acatiemic
5 View Decres Proeess Resort

ore.

Step Action

3. Click the Enrollment link.

4 Click the Enrollment: Add Classes link.

[Enrolirent: Add Classes]
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ORACLE’
Menw &

==re Dhaneshwar Lal 9o to.. =E®
o Fostel System
= — == | i - oo |
0 clas Searcn  Brawse CEEEEEE| o (T T T
Catalog

< Enroliment

Enralime Add Classes

— Enraliment Dates
= Iy Class Schedule
— iyVeekly Schedule

Enrollment Drop
ses
- Enroliment: Edit a Class
~ Enrollment Swap
Classes
— View by Exam Schedule
~ View Wy Grades
© Gampus Finances
D Campus Personal
Information
D Avademic Records
b Degree
ProgressiGraduation
© Search

0 Set Up 5aCR
> Reporting Tools

> PeopleTools

|- Change by Fassword

=

1. Select classes to add

elect lazses for anather term, selectthe term and olck Change. when you are
Saisieg it Jour Hlass seluctant, procest o step 2

Spring 2010 | Undergraduate | IBA Karachi

@ Eolesed AW Ust
Add to Cart: g 2010 Shopping Cart
Enter Class Nor

| enter Vour enrollment shopping cartis empty.

Find Classes
@ class search
Omy Requirements
O my Planner

~ My Spring 2010 Class Schedule

_— orappe Wat Liste
prnoles s A 4
Class bescription | Days/Tmes | Room | tnstructor |units] status]
; Object Oriented
o e B e oa stott ”
Opiect Crentes
Prag Tech oA Tea staff 400 o
[Lenure)

search

My Academics

My Glass Schedule Add Drop Swap Edit Term Information

P 20}

Step

Action

Click the search link.
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ORACLE’
Menw &

Ssaron:

0 Hostel Management Systern
[ Self Service

D Class Search / Browse
Catalog

< Enroliment

Dhaneshwar Lal

N | \

|mychssscheduie | oga | drep |

Enroll

swan |

Add Classes

a0 to ~®
Wy Academics
o o |

= View b
— Enraliment Dates

= Iy Class Schedule
— iyVeekly Schedule

Er
= Enraliment: Drop’
ses
- Enroliment: Edit a Class
~ Enrollment Swap
Classes
— View by Exam Schedule
~ View Wy Grades
© Gampus Finances
D Campus Personal
Information
D Avademic Records
b Degree
ProgressiGraduation
© Search
~ Student Center
~ Community Directory
Search
0 Set Up 5aCR
> Reporting Tools
> PeopleTools
|- Change by Fassword

Enter Search Criteria
184 Karachi | Spring 2010

Select at least 2 search criteria, Click Search to view your search results

Course Subject

Course Number Accounting
Computer Sciance & Enga
Econamice
Finance and Banking

ral
Hurman Resource Management
Hurnanitiss
Infa & Carnm Tachnology

Course career

A Law
Use additional Search cr 12

Management Info. Svs
D additional search ¢ Marketing
Maths and Stats
aps
Project
Scianc:

Retuin to Add Clazas e
AEtunto Add Classes |G ogal sdence

I

in | seanca |

EH=H

Search Plan Enroll

My Academics

My Class Schedule Add Drop Suse Edf Tamn Information
@ to F®

Action

Step

Click the Course Subject: list.

| Computer Science % Engg |
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ORACLE’
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Ssaron:

Dhaneshwar Lal

i bisis anagorrent system

T s T o Y e
b Cincs Saaren. Browss

. | o |
Catalog
<~ Enrallment Add Classes
= View W

= Enroliment Dates
= My Class Schedule

Enter Search Criteria

= Enraliment: Drop’
Classes Select at least 2 search criteria, Click Search to view your search results

Course Subject
Course Number

Course career

b Degree
ProgressiGraduation
© Search
~ Student Center
~ Community Directory
Search
0 Set Up 5aCR
> Reporting Tools
> PeopleTools
|- Change by Fassword

cLear criTer1a | [SEARCH

Search Plan Enroll by Academics

My Clazs Schedule Add Dicp Susp Edit Tern Information

goto... M®

Step Action

7. Click the Search link.

Scroll the object with the mouse wheel.

Click the select class link.

10. Click the Select this row option.
=
11. Click the Next link.
12. Click the Next link.
13. Click the Proceed to Step 2 of 3 link.

Proceed to enrolling in classes added in the Shopping Cart

14. Click the Finish Enrolling link.

| FINISH ENROLLING |

15. System stopped student from enrolling in the class by indicating reason that
Available seats are reserved, and student doesn't meet the reserve capacity
requirement.

End of Procedure.
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Online Enrollment - Pre Requisite Not Met

Procedure

ORACLE
PEOPLESOFT ENTERPRISE
user ID: [ERERETEL
'|:|
@ Diemet 3 - Rk <

Step Action
1. Press [Ctri+V].
2. Click the Sign In button.
3. Click the Self Service link.
4, Click the Enrollment link.

[+ Enrallment
5. Click the Enrollment: Add Classes link.

[Enroliment: Add Classes|
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) Dhaneshwar Lal% v @
g stem Search | Plan I Enrod My Academics
[ Self Senvice
[ Class Search | Browse myclass schedule || add drop swap edit || term information |
Add Classes

B

1. Select classes to add

Tos:
satisfies

r ancther term, select the term and dick Change. When you are
< selections, proceed to step 2 6f 3.

ith

Spring 2010 | Graduate | TBA Karachi

Spring 2010 Shopping Cart.

Add ta Cart:

> Campus Finances

I Campus Personal Enter Class Nbr
Information enter Your enrollment shopping cart is empty.
I Acagemic Records
b Degree Find Classes
ProgressiGradustion
I Search SEmE
0wy Rsguirements
= Communis Directory
Search Oy Planer
1 Financial Aid
1 Sellp S4CR search
1 Reporting Taols
I PeopleTools

ange My Password

7 My Spring 2010 Class Schedule

You are nat

stered f

o Edit Term Informatien

[Main Content

@ Initemet Gy v Bion -

Action

Click the Class Search option.

@ Class Search|

Click the Search button.
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soord D Lars ®
®
b tem Search I Pien | Enroll 1y Academics
[ Self Senvice
my class schaduls a0d grop || swap || eat || terminformaton |

[ Class Search / Browse
Add Classes

Enter Search Criteria

Select ot lzast 2 search witeria. Click Search to view your search resuls.

Class Search Criteria

Course Subject v

Course Numbar

b Campus Finances
> Campus Perstnal
Information [¥] Show Open Classes Only
: ;:;?;"‘cmmm [l show Open Entry Exit Classes Only
ProgressiGraduation
b Ssarch
- Stucen Center D Additional Search Criteria
- Communits Directory
Searh
1> Financial Aid
1> SetUp SACR
> Reparting Tools
1 PeopleTaols
ange Wy Passwoid h oo

Course Career Graduste v

Use Additionsl Search Criteriz to narom your search results.

My Academics
2dd Drop Swep Edit

=6

@ Initemet Gy v Bion -

Step Action

8. Click the Course Subject list.
| |
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= Enrliment

> Campus Finances

I Campus Perstnal
Infomation

b Acatemic Records

I Degiee.
Progress/Graduzion

> Search

Swdent Center

= Community Directory

e Dl LalG goto.. &
® e
2

| Hostel Hanagement Sistem search I Pien | Enroll 1y Academics

[~ Self Senice

[ Class Search/ Srowse my class schedule add aop | swan | edt | term information |
Cataing
Add Classes

Enter Search Criteria

Select ot lzast 2 search witernia. Click Search to view your search resulis.

Course Subject

Course Numbar

Course Career

Szarn

1 Financial 4id

> SetUg SACR

> Reparing Tools
1 Peopie]

Retum o Add : . fun | _seanca

Search Plan Enroll My Acedemics

& Term Information

@ Ti=met

43 7| Rioow -

Step Action

9. Point to the Management Info. Sys object.

IManagement Info. Sys ]

10. Click the Marketing list item.

[Marketing |
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DI Lalg &
®
b tem Search I Plan | enroll Wy Academics
[ Self Senvice
[ Class Search | Browse my class schedule 204 arop | swap || edt | terminformaton |
Catalog
= Enrollment Add Classes

Enter Search Criteria

Select ot lzast 2 search witernia. Click Search to view your search resulis.

Course Subject

Course Numbar

> Campus Finances

I Campus Perstnal
Infomation

b Acatemic Records

I Degiee.
ProgressiGraduzion

b Search U=

Course Career Graduste
[#] Show Open Classes Only

[ show Open Entry /Exit classes Only

ditionsl Search Criteria to narom your search results.

Class Search Crif

- Stugent Center

D Additional search Criteria
= Community Directory

Search

1 Financial 4id

> SetUg SACR

> Reparing Tools
1 PeopleTools

- Change My Passworg 3
e Search Plan Enroll My Academics

edule

2dd Drop Swep Edit

T E———

@ Ti=met

43 7| Riow -

Step Action

11. Click the Search button.
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| Hostel Hanagement System
[>Seff senice
> Class Search (Browse
Cataing
= Enroliment

> Campus Finances

I Campus Perstnal
Infomation

b Acatemic Records

I Degiee.
Progress/Graduzion

> Search

1 Financial 4id
> SetUg SACR
> Reparing Tools
1 PeopleTools

word

alizalions

Search | Plan I Enroll My Academics

myclass scheduie | add drop swap edit term information

Add Classes

EH

Search Results

Wwhen available, dick view All Sections to see all sections of the course.

iteriz Course Subtect: Marketing, Course Careen:

¥ MKT 282 - Marketing Research

status @ select dlass
= —ra— Restegoeim |
Tea E Tea

¥ MKT 551- Advertising

status select class|

I3

@ Ti=met

e

i v

Step Action

12. Click the Select Class button.

select clas:

Page 65




Training Guide
PeopleSoft CMS - Self Service

Oracle User
Productivity Kit

Dhaneshwar Lal%

searth 1 Plan I Enrol My Academics

3 stem
[ Self Senvice
[ Class Search | Browse myclass schedule || add drop swap edit || term information |
Cataing
= Enroliment Add Classes

> Campus Finances

I Campus Perstnal
Infomation

b Acatemic Records

I Degiee.
Progress/Graduzion

> Search

1. Select classes to add - Enrollment Preferences

MKT 282 - Marketing Research

Class Preferences

MKT 282-A tecture @open  DerTEOnNEr
Grading Graded

units 3.00

1> Financial Aid

' SelUp SACR i [t | o i [ | i [y
1 Reporting Taols -

o PeopieTools 2 Lecture Tea [Tea se=ft

|- Change My Password

i Personalizalions

Search Plan Enroll My Academsics

43 7| Riow -

Step Action

13. Click the Next button.
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> Campus Finances

I Campus Perstnal
Infomation

b Acatemic Records

I Degiee.
Progress/Graduzion

> Search

- Student Center

= Communits Directory
Search

1 Financial 4id

> SetUg SACR

> Reparing Tools

1 PeopleTools

- Change Wy Passworg

Search ) -
Di Lal% soto .. v @
® lgebo- W
o tem Search | Pan I Enrod My Academics
[ Self Senvice
[ Class Search | Browse myclass schedule || add drop swap edit || term information |
Cataing
= Enroliment Add Classes

1. Select classes to add

Toselect
satisfied with v

for ancther term, select the term and click Change. When you are
lass selections, proceed to step 2

& MKT 282 has been added to your Shopping Cart.

Spring 2010 | Graduate | IBA Karachi

A
Add to Cart: Spring 2010 Shoy
Enter Class Nbr Delete Cla: Days/Times  Room Instructor |Units Status’
enter T 282-2
l==| @ o o wr 20 @
Find Classes.
(® Class Sezrch

Oy Regquirements
O my Planner

7 My Spring 2010 Class Schedule

You are nat registerad f

Search Plan Enroll My Acedemics

My Closs Schedule 4dd Drop Sue

T —

o Edit Term Information

Savei®

[£3

43 - Bioon -

Step Action

14. Click the Proceed to Step 2 of 3 button.

PROCEED TO STEP20F 3 |
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®
| Hostel Hanagement Sistem searth | Plan I Enrol My Academics
[>Seff senice
[ Class Search | Browse myclass schedule || add drop swap edit || term information |
Cataing
= Enroliment Add Classes . -

> Campus Finances

I Campus Perstnal

Infomation

b Acatemic Records

I Degiee.

Progress/Graduzion

> Search

- Student Center
ommunits Directory

Search

1 Financial 4id
> SetUg SACR
> Reparing Tools
1 PeopleTools

Confirm classes

M

ted below. To

- the classes

Class Description | _Days/Times Room | instractor [unitsstatus]
- Varketing
KT 2825 = . . — .
zce0zy Research TEx Tes staf 00 @
) {Lezture)

@ Ti=met

43 7| Rioow -

Step

Action

15.

Click the Finish Enrolling button.

| FINISH ENROLLING I

16.
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Cataing

I Degree

I Search

3

I Campus Perstnal
Infomation

b Acatemic Records
ProgressiGraduaiion

- Stugent Ces

5 Dhaneshwar Lal% v (@)
= .
| Hostel Hanagement Sistem searth | Plan I Enro My Academics
[ Self Senvice
[ Class Search | Browse myclass schedule || add drop swap edit term information

Add Classes

Hz-8
3. View results
View the following status repart for enrollment confirmations and errors:
¥ Success: enrolled X-
Class Message [status |
Error: Unabis to 2dd this dass e
besn met.

MiT 282

MKT - 501 Marketing Mer

Szarn

1 Financial 4id
> SetUg SACR
> Reparing Tools

ter
= Community Directory

Add o Favories

@ Initemet iy - Bion -

Step

Action

17.

Release the mouse button.

18.

End of Procedure.

Online Enrollment - With Negative Holds Applied

Procedure
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®
® ET
3 stem searth | Plan I Enrol My Academics

[ Self Senvice
[ Class Search | Browse myclass schedule || add drop swap edit || term information |

Cataing
gl

rollment Add Classes

1. Select classes to add

To sel
satisfied w

r ancther term, select the term and dick Change. When you are
< selections, proceed to step 2 6f 3.

Spring 2010 | Graduate | TBA Karachi

Add ta Cart: Spring 2010 Shoy

Enter class Nbr
[ enter Yaur enrollment shopping cart is empty.

Find Classes

(®) Class Search

@ s

52 Oy Plznner
1 Financial Aid
1 Sellp S4CR search
1 Reporting Taols
I PeopleTools

7 My Spring 2010 Class Schedule

You zre nst registead f

Search Plan Enroll My Academics

Edit Term Information

[pon= @ Ti=met 4 -l Bk -

Step Action

1. Click the Class Search option.

@ Clzs=s Search

2. Click the Search button.
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DI Lalg . &
® e —
3 st search I Plan | Enroll Uy Academics
[ Self Senvice
[ Class Search | Browse my class schedule 204 arop | swap || edt | terminformaton |
Add Classes

Enter Search Criteria

Select ot lzast 2 search witernia. Click Search to view your search resulis.

Class Search Criteria

Course Subject v

Course Numbar

> Campus Finances

I Campus Perstnal Cmdx &
Information [#] Show Open Classes Only

b Acatemic Records

I Degiee.
ProgressiGraduzion

> Search

- Student Center

= Communits Directory
Search

1 Financial 4id

> SetUg SACR Estumto

> Reparing Tools

1 PeopleTools

anqe Uy Password

Course Career

[ show Open Entry /Exit classes Only

ditionsl Search Criteria to narom your search results.

D Additional search Criteria

Search Plan Enroll My Acedemics

Drop Swep Edit Term Information

@ Initemet Gy v Bion -

Step Action

3. Click the Course Subject list.
| |
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Search:

o Lar FEE—

®

[ Self Senvice

Cataing

> Campus Finances

I Campus Perstnal
Infomation

b Acatemic Records

I Degiee.

I Search
- Stugent Center

ProgressiGraduation

= Communily Dirediory

| Hostel Hanagement Sistem search I Pien | Enroll 1y Academics

[ Class Search | Browse my class schedule 204 arop | swap || edt | terminformaton |

Add Classes

L gEIgEl

Enter Search Criteria

Select ot lzast 2 search witernia. Click Search to view your search resulis.

Course Subject

Course Numbar

Course Career

mm Technology

Search
1 Financial 4id
> SetUg SACR
> Reparing Tools
1 PeopleTools

Search Plan Enroll My Acedemics

jule £dd Droy

=6

@ Ti=met

43 7| Rioow -

Step

Action

Point to the Marketing object.

[Marketing |

Click the Marketing list item.
[Marketina |
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> Campus Finances

I Campus Perstnal
Infomation

b Acatemic Records

I Degiee.
Progress/Graduzion

> Search

- Student Center

= Communits Directory

DI Lalg &
®
b tem Search I Pien | nroll Wy Academics
[ Self Senvice
[ Class Search | Browse my class schedule 204 arop | swap || edt | terminformaton |
Catalog
= Enrollment Add Classes

B

Enter Search Criteria

Select ot lzast 2 search writeria. Click Search to view your search resulis.
Class Search C
Course Subject

Course Numbar

Course Career

[#] Show Open Classes Only
[ show Open Entry /Exit classes Only

Use Adgitions] Search Criteriz to naron rour search results.

D Additional search Criteria

Search
1 Financial 4id
> SetUg SACR
> Reparing Tools
1 PeopleTools

ge Wy Password
aliztions

Search Plan Enroll My Acedemics
= vep Edit Term Information

@ Ti=met

e

i v

Step Action

6. Click the Search button.
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> Campus Finances

I Campus Perstnal
Infomation

b Acatemic Records

I Degiee.
Progress/Graduzion

> Search

¥ MKT 282 - Marketing Research

® Lal%
> Hostel Management System Search | Plan I Enroll My Academics
[>Seff senice
[ Class Search/ Srowse myclass scheduie | add drop swap edit term information
Cataing
= Enrollment Add Classes
Search Results
when available, dick View All Secions to see all secions of the course.

ot Marketing, Course Careen:

! Financial Aid

sallieen A1 0f 1 [F 1ast

| Reporting Tools

 PropleTools Saction & Status select class|

- Change Wy Password

izatons Session Regulr

Days & Times Room Tnstructor [MectiogDates |
Tea Tea = =

¥ MKT 551- Advertising

A1of1lk ast

select dlass|

Days & Times Room

Instructor

[ ]

I3

@ Ti=met

43 7| Riow -

Step Action

7. Click the Select Class button.

salect class
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b stem

searth 1 Plan I Enrol My Academics

[ Self Senvice
[ Class Search / Browse

> Campus Finances

I Campus Perstnal
Infomation

b Acatemic Records

I Degiee.

myclass schedule || add drop swap edit || term information |

2dd Classes
&

1. Select classes to add - Enrollment Preferences

MKT 282 - Marketing Research

Class Preferences

MET 282-A Lectwe @open  PeiEsonNbr
Grading

= Communits Directory
Search

1 Financial 4id

> SetUg SACR

> Reparing Tools

1 PeopleTools

Change s Password

Section | Component | Days & Times Roam Instructar ‘stznfsmluahe

a[Lecture TEa Tea =]

ersonalizalions

Search Plan Enroll My Academsics
e o Edit Term Information

@ Initemet Gy v Bion -

Step Action

8. Click the Next button.
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- Enroliment Add Classes| satisfied with
n

seledtions, proceed to step 2

Search . e e—
DI Lal% soto . v @
® e —
3 tem searth | Plan I Enrol My Academics
[~ Self Senice
[ Class Search | Bromse myclass schedule || add drop swap edit | term information |
Catalog
4dd Classes B
1. Select classes to add
Toselect for another term, sslect the term and cick Change. When you sre

& MKT 282 has been added to your Shopping Cart.

Spring 2010 | Graduate | IBA Karachi

[ Acagemic Recors.

] _emter @ T 2

- Student Center

= Communits Directory Find Classes

— @ Clasz Search

1 Financial Aid
I Sellp SACR Omy Requirements
> Reparting Tools
1 PeopleTools @

nange Wy Passwoid

search

You are nat registerad f

I Degiee Addto Carty
ProgressiGraduation Enter Class Nbr Delete Cla: Days/Times  Room Instructor |Units Status
I Search

TEL T2 E=S a0 @

7 My Spring 2010 Class Schedule

Search Plan Enroll My Academics
My Class Schedule #dd Drop Swsp Edit Term Information

I3

@ Ti=met

G

i v

Step Action

9. Click the Proceed to Step

2 of 3 button.

| Proceen To sTER 2 0F 3
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mpus Finances

mpus Personal

fomation

b Acatemic Records

I Degiee.
Progress/Graduzion

> Search

- Student Center

= Communits Directory
Search

1 Financial 4id
> SetUg SACR
> Reparing Tools
1 PeopleTools

Search ) N
& Dhaneshwar Lal% v
| Hostel Hanagement System search I Pl | Enroa My Academics
[ Self Senvice
[ Class Search | Browse myclass schedule || add drop swap edit || term information |
Cataing
Add Classes S

2. Confirm classes

®o:- Hces: A
Class Description | _Days/Times Room | instractor [unitsstatus]
ters Varasting
oy RS T e |am| @
: {Lezrs)

FiNisH E

@ Ti=met

43 7| Rioow -

Step Action

10. Click the Finish Enrolling button.

| FINISH EMROLLING I

11. Click the object.

*®
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> Campus Finances

I Campus Perstnal
Infomation

b Acatemic Records

I Degiee.

I Search

1 Financial 4id

> SetUg SACR

> Reparing Tools

1 PeopleTools
Password

ProgressiGraduation

- lizations

3 stem searth | Plan I Enrol My Academics
[ Self Senvice
[ Class Search | Browse myclass schedule || add drop swap edit || term information |
Cataing
= Enroliment Add Classes

-8

3. View results

the following status repart for enroliment confirmations and errors:

@ Ti=met

43 7| Riow -

Step

Action

12.

Click the object.
|StudentCenter
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| Hostel Hanagement System

|- Seffsenice

b Class Search (Browse
Catzlog

b Enroliment

b Campus Finances

b Gampus Perstnal

Dhaneshwar's Student Center

h

‘ (@) You are not enrolled in classes.

Ssamck FoR Classss

Block all Earollments.
earaliment shopping cart B

1 Financial 4id
b SetUp SACR
> Reparing Tools
1 PeopleTools

Information
b = )
other scademic... W)
I Degree @
ProgressiGraduation
1 Search

(@ You have no outstanding charges at this il s

time. Open Enollment Dates

7 Advisor

-

Change Wy Password
ersonalizalions

Brogram Advisor

Mana Assigned

~ Personal Information

. Contact Information

7 Higher Education
Commission

7 Job Search

(@ vou do not have any pending
applications at this time.

>

@ Tntemet

i v

Step Action

13. Point to the Details object.

14, Click the Details link.

Page 79




Training Guide Oracle User
PeopleSoft CMS - Self Service Productivity Kit

LalG gote ..

B tem Your Holds

|- Seffsenice

b Class Search (Browse
Catzlog

b Enroliment

b Campus Finances

b Gampus Perstnal
Infomation

BKR[1BAKarachi  |Spring 2010 o5/18/2010 FInAnCIaL

b Academic Records
b Degies
ProgressiGradustion

1 Financial 4id
b SetUp SACR
> Reparing Tools

1 PeopleTools
- Change W Passworg
- My Personaliztions

@ Initemet Gy v Bion -

Step Action

15. Click an entry in the Hold Item column.

Elock All
Enrcllments
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foarrhy Your Holds
®
| 0000 |
| Hostelanagementystem | Hold Trem
|+ seli senice
lass Search | Browse Dhaneshwar Lal%
ent Block All Enroliments
& Campus Finances - A Contact
b Campus Personal ason snd Contac

Information
b Academic Records

r0g Duration Exceeded
Department: FINANCIAL

Contact:

> Reparing Tools
1 PeopleTools
swor

Instructions

Maximum Program Duration Exceeded

@ Initemet iy - Bion -

Step Action

16. Click the Return button.

17. End of Procedure.

View Unofficial Transcript

Procedure

Student can view their provisional (unofficial) transcript.
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Select a Language:
User ID: [Madel_Student

Enalish Espafiol

Password: es| Dansk Deutsch
Frangais Frangais du Canada
ltaliane Magyar
Nederlands Norsk
Polski Portugués
Suomi Svenska
Cestina BxE

Tosettraceflags, clickhere 32RO Pyccim
s iR
T I Spsell

Copyright @ 2000, 2007, Ormele. Al Aghts raserved. PeopleSott is 3 of Dracle Comeration Othar names
iy b trademarks of their respective aunrs

Step Action

1. Click the Sign In button.

[ Sionin_|
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Step

Action

Click the Self Service link.
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ORACLE’

earon
> Hostel Managerent Systern jp Self Service
Navigete to yoLr self service informstion and actiies.
b Class Search/ Brawse 2 Student Center Class Search { Browse Catalod , Enrolliment
Catalog & Lse the student certer to manage school refated activiies. Find classes that melch your selection erferia, or brawse the |2} View sppointments, plan and ervollin classes, view studert and
© Enroliment caurse catalog by subect exam sehedes.
© Campus Finances ] Class Seareh ] View Wy Ascionmerts
b Gampus Personal 5 Erowse Course Cataioy = Envolment Dates
Information 5 by Class Schedlle
I Academic Records Liore. .
b Degree ?Cmn pus Finances nformatior Academic Records
ProgressiGraduation A View your sccount, make an slectronic payment, visw and Maintain your perssnal information and review holds ancito dos L= View orades and acvisors and request transcripts and
b Seare accent vour financial sid swards. pending to your recors veritication reparts
- Giudent Center 5 Account Inqurry 5 Personal Data Summary = Recuest Official Transcript
= Community Directory E Bavinert Profie E Addresses = View Unofficia Transcrint
Search 5 hake 2 Payment 5 ames =) Reguest Official Transeript
0 SetUp SACR 3 More. 18 ore. Shiore.
| el esiia £57 Dearse Proaress Graduation %, Community Directory Search
- € View your degres prosress repart and sprly for gracustion, IR0 Finche emall adrase or he phone rumber of @ stuert, an
5 by Academic Recirements empioyee or an alumnus. ) Studert Attendance View

= iy Acadenic Reaurements
= Wiew Decres Procress Renort
More.

Step Action

3. Click the Academic Records link.
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Ssaron:

[ Self Service

D Class Search
Catalog

b Enrollment

D Campus Fina

Information

Transcript

ORACLE’
Menw &

b Campus Persanal

i
= Reauest Official

= View Unofficial Transeript]
~ Renuest Official

smmaragamert o | | Academic Records

Visw arades and achvisors and recuest franscripts and verification reports.

fEmED Request Official Transcript View al Transcript
Hare coies of your ool scaderio ranscris o View an unoffis opy of your scaderc ranscrd
selected adtresses.

nces

== View Unoffcial Tramserint quest Enrolim

iz an unafficisl copy af your it

H
addresses

My Course Histor

==
Tranq View an unoFficial copy of your academic transcript, | 555 YU Mte compistedt

- Reauest

System

— My Advisors
[ Degree
ProgressfGradu;
D Search

0 SetUp SACR

— Yiew UnGHTal Transeimy

Enrollmentyerification
= Leaming Managemert

= Iy Course History

- Student Center
~ Community Directory

Change by Password

using email noification

ation

af yaur enraliment mailed to selected

= Ad
Viow alsigof el you achisors. Conmuricats wih an ocior

Request Official Tr

it

Have copies af your afficial academic transcript mailect o

selested adiesses.

Learning Management System
%

Learring Management System.

Step

Action

Click the View Unofficial Transcript link.

[ igw Unofficial Transcript]
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ORACLE’
Menw &

Dhaneshwar Lal goto ~®
o S :
b e [N T & I csemes )
b Clasce Search § Browse
Catalog View Unofficial Transcript

© Enroliment

D Campus Finances

b Carnpus Personal
Information

Choose an institution and repert type and press View Report

< Academic Records

— Benuest Oficlal “this process may take a few minutes to complete, please de not press

Transeript any other buttons or links while processing is taking place"

i
~ Reauest Official

Academic Institution arachi ~
Transerint 184 Karach
= View Unofficial Transcrip Report Type H ] view report

t
Eequest Irrmerr—

Enrollmentyerification
~ Leaming
Systemn
~ My Course Histary
— MyAdvisors
b Degrs
ProgressiGraduation
© Search
~ Student Center
~ Community Directory
Search
0 Set Up acR

VIEW &LLREQUESTED REFORTS

|- Change by Password

Envoll My Academics

Search

PR ~I®

Step Action

5. Click the Unofficial Transcript list.

I Unoffical Transcript I
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a0 to

®

Ssaron:
0 Hostel System
[ Self Service
D Class Search / Browse
Catalog

b Enrollment
D Campus Finances
b Campus Personal
Information
< Academic Records
= Reauest Official
Transcript

ial Tr
Request Official

.

) T

View Unofficial Transcript

My Academics

1

cheose an institution and rapert type and prass View Report

“this process may take afew

18A Karachi

Einafical Transeript

~ Student Center
~ Community Directory

Academic Institution
Transcript
= View Unafficial Transcript] Report Type
~ Resuesi
Enrollmentyerification
~ Leaming .
Systemn
~ My Course Histary
— MyAdvisors
© Degree
ProgressiGraduation
© Search

VIEW &LLREQUESTED REFORTS

Search
0 Set Up acR
|- Change by Password

utes to complete. please d
any ather buttons or links while processing is taking

]
¥l | viewreport
Process Request

Envoll b

&

Search Plan Academics

FIT

Step

Action

Click the view report link.

Page 87



Training Guide Oracle User
PeopleSoft CMS - Self Service Productivity Kit

ORACLE’
Menw &

Ssaron:

Dhaneshwar Lal Erm ~®

o Hostel System
L Seirservie [
b Class Search J Browse
Catalog View Unofficial Transcript
© Enraliment
b Campus Finances Previous Requests
b Gampus Persanal
Information
Arademnic Records Find | view Al First ) 1-3 of 3 ¥ Last
Transcrat RequestDate | Description Insttution  |User ID Future Release b

T | e ) e )

cial Trans
= Request Oficial viewreport 03/25/2010  Unofficsl Transcript 18 Model_Student Immadists Procsssing  03/23/2010
Tovuin view report] 03/25/2010  Unoffical Transeript i Model_student Immediste Processing  03/23/2010
~ View Unoficial Transerint
— Renuest _view report] 03/25/2010  Unoffical Tranzeript A Madel_Student Immediste Pracessing 03/25/2010
Enralimentverfication
~ Learming Wanagernent CanceL
Systern
~ My Course History
iy Acvisors
© Degree
ProgressiGraduation Search Plan Enroll My Academics
b Search
~ Student Center 9o to . 26}
- Community Directory
Search
> setUp sacR
- Chanue iy Pasewor

Step Action

7. Click the view report link.

view report

8. End of Procedure.

View Degree Progress Report
Procedure

Student can view their progress towards degree.
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Select a Language:
User ID: [Madel_Student

Password: [ses|

| sionin |

To settrace flags, click here =320

Copyright @ 2000, 2007, Ormele. Al Aghts raserved. PeopleSott is 3 of Dracle Comeration Othar names
iy b trademarks of their respective aunrs

Espafiol
Deutsch
Frangais du Canada

Marsk
Portugués

Step

Action

Click the Sign In button.

[ Sionin_|
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Step

Action

Double-click the Self Service object.
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ORACLE’
Menw &

Ssaron:

0 Hostel Management Systern

b Class Search/ Browse
Catalog

b Enroliment

b Campus Finances

b Gampus Personal
Information

b Academic Records

b Deqree
ProgressiGraduatio

Self Ser
Navigate 10 your self service information and sctities.

Student Center
Use the student center to manage school related activiies.

2 Campus tnances

- StudeTrTEnT
= Community Directory

0 SetUp 5ACR
Change by Password

n e 31 slectronic payment, view and
D SealView your degree progress report and epply for araduation. |4 awardis
T T

T THA0T,
= Pavmert Profie
= Make  Payment
3 iore
&80 Deiee Proaress Graduation
Mo View your degies progress repert and apply for arsdustion,
= iy Academic Reaurements
= iy Acadenic Reaurements
= Wiew Decres Procress Renort
2 More

Class Search / Browse Catalog
Findl classes that match your selection crteria, or browse the
aurse catelog by subject.

= Class Search

= Browse Course Catalog

nd review holds andto dos

pending to your record
= Personal Data Summary.
= Addresses

5 ames
18 ore.
%Commun Ditectory Search
7P Finci the email addiress of the phone number of & studert, an

employes o an slumnus.

ollment
\View sppaintmerts, plan and enrollin classes, view student and

= iy Class Scheduie

8, Academic Rocorts
=7 iewr aracies and achisors and request transeripts and
vertfotion reports.
= Reauest Offidal Transcrist
= View Unsttiia ranszrist
5 Reauest Offical Tremserigt
Swore

Search
Search
= Student Attendance View

Action

Click the Degree Progress/Graduation link.

[» Degree
FrogressiGraduation

Click the My Academic Requirements link.

by Academic
Feguirerments|
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[ Hostal fanagement System .
o [ Search M Plan I Enroll U My Academics 1
b Class Sears hJ Browse ) )
Catalog My Academic Requirements
© Enraliment
I Campus Finances
pu i=coal IBA Karachi | Graduste
Information
b AHEGIRGIE R2GEHE This report last generated on  03/25/2010 12:04AM
< Degree
ProgressiGraduation
collapseall | Gl |
Collapse Al Sectians @7aken  Qinbrogress  fePlanned
Report
— View What f Report
= Apply for Graduation
Not Satisfied: For yaar 2008 - Postaraduste Diploma in BA
13 Core Courses
Search
> setUp sacR ded
= Change by Passward
Postoraduata Dipl
Not Satisfied: Postgraduate Diploma in Business Administrstion Cors FO5
¥ PEDin BA Core FOB
Not Satisfied: Postaraduate Diploma in Business Adminisiration Core FO5
13 vequired. 3 taken, 10 needed
The foll used to satisfy this requirement:
Sorzo Units [When Grade [Nates [sats
acc 381 .00 Fall 2008 . @
acc so1 3.00 Fall 2008 ” @
Ace 30z 2,00 Fall 2000 ot @
£co 102 2.00
£co o1 .00
FIn 400 2,00
Law 501 200
MaT 400 .00
maT 503 .00
maT 507 2,00
viewan  Fires iow s B g

Step Action

5. Click the collapse all link.

ollapse all

6. Click the Expand section graphic.

7. Click the Expand section graphic.

[o]

8. Click the Show next row (Alt+.) graphic.

9, End of Procedure.

Account Inquiry

Procedure

Student can view their account details such as charges due, payments made, account

activity by term, etc.
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Select a Language:
User ID: [Madel_Student

Password: [ese

| sionin |

To settrace flags, click here =320

Copyright @ 2000, 2007, Ormele. Al Aghts raserved. PeopleSott is 3 of Dracle Comeration Othar names
iy b trademarks of their respective aunrs

Espafiol
Deutsch
Frangais du Canada

Marsk
Portugués

Step

Action

Click the Sign In button.

[ Sionin_|
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Step

Action

Click the Self Service link.
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ORACLE’
Menw &

Ssaron:

0 Hostel Management Systern

b Class Search/ Browse
Catalog
b Enroliment
b Campus Finances
b Gampus Personal
Information
b Academic Records
b Degree
ProgressiGraduation
b Search
tudent Center

= Community Directo

Search
0 SetUp 5ACR
Change by Password

) Self Service
Navigate 10 your self service information and sctities.

- Stud
£ Usethe student conter to manage school related activiies.

?Cmn pus Finances
A& 1) View your account, make an electronic paymert, view and
accent vour financial sid swards.
5 Account Inqurry
E Bavinert Profie
5 hake 2 Payment
3 More.
80 Dewmee Proaress Graduation
S Yiew your degres propress repert and apply Tor graduation
5 by Academic Recirements
5 iy Acatemic Reauirements
5 View Decres Proeess Resort
ore.

Class Search / Browse Catalog

Findl classes that match your selection crteria, or browse the
aurse catelog by subject.

= Class Search

= Browse Course Catalog

pending to your recor
= Personal Data Summary.
= Addresses
= Names

13 More

%Commun Ditectory Search
T Findithe emai aéiress or the phone number of  stusent, an
employee of an allmnus.

i, Enrollment
|2 View appartmerts, plan and ervoll in classes, view stuert and
exam sehedes.

=

Mairtain yoUr personal information and review holds andito dos.

= iy Class Scheduie
7More

Academic Records.
T View prades and advisors an request transcripts and
veritication reparts
= Recuest Official Transcript
= View Unofficia Transcrint
=) Reguest Official Transeript
Shiore.

= Student Attendance View

Action

3. Click the Campus Finances link.

Campus Finances

4, Click the Account Inquiry link.

Arcount Ingui
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0 Hostel Management Systern

(3o o

@

[

© Enrollment

< Campus Finances Account Summary

 eEme Account Ing |[[Erectronic Payments Purchases || Account Services |
D ETD | summary I activity I enargesaue || payments |
atalog

Wh:

Owe

You hava no autstanding charges st this time,

an Perkins Promissel

Financial ald

Mote
iew Perkin Promissol

Mote
— Report Aid fram Other
Sources
~ Enrollin Payment Plan
= Purchase Miscellaneous
lerns
= View 1095-T
~ View Student
Permissions
© Gampus Persanal
Information
D Academic Records
b Degres
ProgressiGraduation
b Search
~ Student Center
= Community Directory

Account Inquiry Electronic b

Account services

Surnrnar Charge: pus

2]

Activity

Pauments

2ot .

Search
0 SetUp SACR
|- change by Password

Action

Click the Activity link.
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ORACLE’

Ssaron:

0 Hostel Management Systern
[ Self Service

D Class Search / Browse
Catalog

© Enrollment

< Campus Finances

~ Sign Perkins Promisse)

lote
~ View Perkins Promisso

Dhaneshwar Lal a0 to ~®
[ Account mauiry PaymentsPurchases || Account Services |
| summay | activity I emargesaue || pymens |

Account Activity

0572572005 i) TR Feres ™ leol

From o [03/2572010 i

Transactions

= Purchase Miscellaneous
lerns

= View 1095-T

~ View Student

Permissions

© Gampus Persanal
Information
D Academic Records
b Degres
ProgressiGraduation
b Search
tudent Center
= Community Directory

Search
0 SetUp SACR
|- change by Password

Posted Date |1tem Term harge| Payment| Refund
lote: 03/25/2010  Class Fine Fall 2008 200.00

= Report Aid from Other 03/25/2010  Fine Payment Fall 2008 200.00
Soutces

~ Enroll in Pavment Flan et wmoiE

Curency used is Pakistan Rupee,

Account Inquiry
Summare

Electronic Payments /purchases
Activity  Charges Dus Payments

=®

Account Services

aoto

Step

Action

Click the Fall 2008 list.
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ORACLE’

Ssaron:

0 Hostel Management Systern
[ Self Service

D Class Search / Browse
Catalog

© Enrollment

< Campus Finances

— Account Inguiry

~ Payrnent Profile

~ Wake a Payment

~ AcceptDecling Awards
= View Financial Aid

~ Bign Perkins Promisso

Mote
~ View Perkins Promisso

Dhaneshwar Lal a0 to ~®

[ Aecomtinquiy | Bestronks Pamentaurchosss | Accoud serives

[ oo, TR

Account Activity

From [03/25/2009 [} 7o [03/2520105  [Fail 2668 ™ &8

Mote
~ Report Ald iram Gther
Sources
~ Enrollin Payment Plan
= Purchase Miscellaneous

© Gampus Persanal

Information

D Academic Records

b Degres

ProgressiGraduation

b Search

~ Student Center

= Community Directory
Search

0 SetUp SACR

|- change by Password

03/25/2010  Class Fine Fall 2008 200.00
03/25/2010 _ Fine Payment Fall 2008

200,00
First [ 120f2 " Last
Gumency used is Pakistan Rupee.

Account Inquiry Electronic Payments /purchases Account Services
Summary Adtivits Sharges Due Pauments

oot =S

Step

Action

jaol

Click the go link.

Click the charges due link.
charges due

Click the payments link.

payments]

10.

End of Procedure.

Print Invoice

Procedure

Student can print challan of billed charges.

Page 98




Oracle User

Productivity Kit

Training Guide
PeopleSoft CMS - Self Service

ORACLE’
PEOPLESOFT ENTERPRISE

Select a Language:
User ID: [Madel_Student

Password: [ese

| sionin |

To settrace flags, click here =320

Copyright @ 2000, 2007, Ormele. Al Aghts raserved. PeopleSott is 3 of Dracle Comeration Othar names
iy b trademarks of their respective aunrs

Espafiol
Deutsch
Frangais du Canada

Marsk
Portugués

Step

Action

Click the Sign In button.

[ Sionin_|
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Step

Action

Click the Self Service link.
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ORACLE’
Menw &

Ssaron:

0 Hostel Management Systern

b Class Search/ Browse
Catalog

b Enroliment

b Campus Finances

D Gampus Personal

) Self Service
Navigate 10 your self service information and sctities.

- Stud
£ Usethe student conter to manage school related activiies.

0 SetUp 5ACR

> Reporting Tools

0 PeopleTools

Change by Password

InformatiView vour account, make an electronic payment: vier and accept vour Financial eid
b Acade |awards.
b Degree ?Cmn pus Finances
ProgressiGraduation A View your sccount, make an slectronic payment, visw and
b Search accent your financial aid swards.
- Giudent Center 5 print nvoice:
= Community Directo E Accourt Inauiry
earch = Paymet Profie

&80 Deiee Proaress Graduation

Mo View your degies progress repert and apply for arsdustion,
= iy Academic Reaurements
= iy Aademic

= Wiew Decres Procress Renort
More.

Class Search / Browse Catalog

Findl classes that match your selection crteria, or browse the
aurse catelog by subject.

= Class Search

= Browse Course Catalog

pending to your recor
= Personal Data Summary.
= Addresses
= Names

13 More

%Commun Ditectory Search
T Findithe emai aéiress or the phone number of  stusent, an
employee of an allmnus.

=

Mairtain yoUr personal information and review holds andito dos.

i, Enrollment
|2 View appartmerts, plan and ervoll in classes, view stuert and
exam sehedes.

= iy Class Scheduie
7More

Academic Records.
T View prades and advisors an request transcripts and
veritication reparts
= Recuest Official Transcript
= View Unofficia Transcrint
=) Reguest Official Transeript
Shiore.

= Student Attendance View

Action

3. Click the Campus Finances link.

Campus Finances

Click the Print Invoice link.
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Newiindow | B

0 Hostel Management Systern
[ Self Service
D Class Se!

Print Invoice

i e Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value |08

Run Control ID: [ begins with [~

~ Payment Frofile [Ccase sensitive

~ Ma o

Acceilecine Awards search | clear | Basic search g Save Search Criteria
jew Finarcial Aid Hesieseanh

Find an Existing ¥alue | Add a New Value

Information
D Avademic Records

b Degree
ProgressiGraduation
© Search
~ Student Center
~ Community Directory

Search
0 Set Up 5aCR
> Reporting Tools

> PeopleTanls
|- Change by Fassword

Step Action

Click the dd a New Value link.

dd a Mew Walue

Enter the desired information into the Run Control ID: field. Enter
"print_challan®.

Click the Add (Alt+1) button.
Add

Click the Look up Invoice Number (Alt+5) graphic.
[a]

Click the IBA-000000000000000009 link.
[22-00000000000000000g]

10.

Click the Save (Alt+1) button.

11.

Click the Run button.

Fun

12.

Click the Server Name: list.

13.

Click the Ok (Enter) button.
Ok

14.

Click the Process Monitor link.
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Step Action

15. Click the Refresh button.
16. Point to the Report Stats object.

Run Status: Should be Success
Distribution Status: Should be Posted

[5uccess Posted

17. Click the Go back to Print Invoice link.
[Go backto Print Invoice]

18. Click the Report Manager link.

19. Click the Administration link.
Administration

20. Click the Details link.
Details

21. Click the SSF_PRNT _INV.pdf link.

SSFE PRMNT MY pf

AC Mo:110-2162113-006

Sign. Officer Sign. Cashier  Sign. Officer Sign. Cashier  Sign. Officer Sign. Cashier  Sign. Officer Sign. Cashier
st Py Pro Py Fin ¥

gram Office’s Coy ance Department's Copy Bank's Copy
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Step Action
22. Click the zoom graphic.
23. End of Procedure.
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